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Students

Equal Educational Opportunites

Equal educational and extracurricular opportunities shall be available for all students without
regard to color, race, nationality, religion, sex, sexual orientation, ancestry, age, physical or
mental disability, gender identity, status of being homeless, order of protection status, actual or
potential marital or parental status, including pregnancy. Further, the District will not knowingly
enter into agreements with any entity or any individual that discriminates against students on the
basis of sex or any other protected status, except that the District remains viewpoint nentral when
granting access to school facilities under School Board policy 8:20, Community Use of School
Facilities. Any student may file a discrimination grievance by using Board policy 2:260, Uniform
Grievance Procedure.

Sex Equity

No student shall, based on sex, sexual orientation, or gender identity be denied equal access to
programs, activities, services, or benefits or be limited in the exercise of any right, privilege,
advantage, or denied equal access to educational and extracurricular programs and activities.

Any student may file a sex equity complaint by using Board policy 2:260, Uniform Grievance
Procedure. A student may appeal the Board’s resolution of the complaint to the Regional
Superintendent (pursuant to 105 ILCS 5/3-10) and, thereafter, to the State Superintendent of
Education (pursuant to 105 ILCS 5/2-3.8).

Administrative Implementation

The Superintendent shall appoint a Nondiscrimination Coordinator. The Superintendent and

" Building Principal shall use reasonable measures to inform staff members and students of this

policy and grievance procedure.

' LEGAL REF.: 42 U.S.C. §11431 et seq., McKinney Homeless Assistance Act.

20 U.S.C. §1681 et seq., 34 C.E.R. Part 106, Title IX of the Educational
Amendments,
29 U.8.C. §791 et seq., Rehabilitation Act of 1973.
775 ILCS 35/5, Religious Freedom Restoration Act.
Ili. Constitution, Art. I, §18. S
" Good News Club v. Milford Central School, 121 5.Ct. 2093 (2001).
105 ILCS 5/, 3.25b, 3.25d(b), 10-20.12, 10-22.5, and 27-1.
775 ILCS 5/1-101 et seq; linois Human Rights Act.
23 [l.Admin.Code §1.240 and Part 200.

CROSS REF.: 2:260 (Uniform Grievance Procedure), 6:220 (Instructional Materials Selection
“and Adoption), 7:20 (Harassment of Students Prohibited), 7:130 (Student Rights
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~and Respbnsibﬂ_ities), 7:330 (Student Use of Buildings - Equal Access), 8:20
(Community Use of School Facilities)

ADOPTED:  April 19, 2010
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Students

Student and Family Privacy Rights

Surveys . i

All surveys requesting personal information from students, as well as any other instrument used fo
collect personal information from students, must advance or relate to the District’s educational
objectives as identified in Board policy 6:10, Educational Philosophy and Objectives, or assist
students® career choices. This applies to all surveys, regardless of whether the student answering the
questions can be identified and regardless of who created the survey.

Surveys Created by a Third Party

Before a school official or staff member administers or distributes a survey or evaluation created by a
third party to a stndent, the student’s parent(s)/guardian(s) may inspect the survey or evaluation,

. upon their request and within a reasonable time of their request.

This section applies to every survey: (1) that is created by a person or entity other than a District
official, staff member, or student, (2) regardiess of whether the student answering the questions can
be identified, and (3) regardless of the subject matter of the questions.

Survey Requesting Personal Information

School officials and staff members shall not request, nor disclose, the identity of any student who
completes any survey or evaluation (created by amy person or entity, mcluding the District)
containing one or more Of the following items:

1. Political affiliations or beliefs of the student or the student's parent/gnardian.

2. Mental or psychological problems of the student or the student's family.

3. Behavior or attitudes about sex.

4. Illegal, anti-social, seIf-incriminating, or demeaning behavior.

5. Critical appraisals of other individuals with whom students have close family relationships.

6. Legally recogmzed privileged or analogous relatlonshlps such as those with lawyers,
physicians, and ministers.

7. Religious practices, afﬁhatmns, or beliefs of the studeqt or the student’s parent/guardian.

8. Income (othér than that required by law to determine eligibility for participation in a program
or for receiving financial assistance under such program).

The student’s parent(s)/guardian(s) may: -

1. Inspect the survey or evaluation upon, and within a reasonable tirne of, their request, and/or.
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2. Refuse to allow'their child or ward to participate in the activity described above. The school
shall not penalize any student whose parent(s)/guardian(s} exercised this option.

Instructional Material

A student’s parent(s)/guardian(s) may inspect, upon their request, any instructional material used as
part of their child/ward’s educational curriculum within a reasonable time of their request.

The term “instructional materjal” means instructional content that is provided to a student, regardless
of its format, printed or representational materials, audio-visual materials, and materials in electronic
or digital formats (such as materials accessible through the Internet). The term does mnot include
academic tests or academic assessments.

Physical Exams or Screenings _ _

No school official or staff member shall subject a student to a non-emergency, invasive physical
examination or screening as a condition of school attendance. The term “invasive physical
examination” means any medical examination that involves the exposure of private body parts, or
any act during such examination that includes incision, insertion, or injection into the body, but does
not include a hearing, vision, or scoliosis screening.

The above paragraph dogs not apply to any physical examination or screening that:

1. Is permitted or required by an applicable State law, including physical examinations or
screenings that are permitted without parental notification.

2. Is administered to a student in accordance with the Individuals w11:h Dlsabl_ht;es Education
Act (20 U.S.C. §1400 et seq.).

3. TIs otherwise authorized by Board policy.

Selling er Marketing Student’s Personal Information Is Prohibited

No school official or staff member shall market or sell personal information concerning students (or
otherwise provide that information to others for that purpose). The term “personal information”
means individually identifiable information including: (1) a student or parent’s first and last name.
(2) a home or other physical address (including sireet name and the name of the city or town), (3) a
telephone number, (4) a Social Security identification number or (5) driver’s license number or State
identification card.

The above paragraph does not apply: (1) if the student’s parent(s)/guardian(s) have consented: or
92) to the collection, disclosure or use of personal information collected from students for the
exclusive purpose of developing, evaluating or providing educational products or services for, or to,
students or educational ilnstitutions, such as the following:

I. College or other postsecondary education recruitment, or military rec’ruihnen‘i:_.
2. Book clubs, magazines, and programs providing access to low-cost literary products.

3. Carriculum and instructional materials used by elementary schools and secondary schools.
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4.  Tests and assessments to-provide cognitive, evaluative, diagnostic, clinical, aptitude, or
achievement information about students (or to generate other statistically useful data for the
purpose of securing such tests and assessments) and the subsequent analysis and public
release of the aggregate data from such tests and assessments.

5. The sale by students of products or services to raise funds for school-related or education-
related activities.

6. Student recognition programs.

Notification of Rights and Procedures ‘

The Superintendent or designee shall notify students’ parent(s)/ gﬁardian(_s) of:
1. This policy as well as ils availability upon request from the general administration office.
2. How to opt their child or ward out of participation in activities as provided in this policy.

3. The approximate dates during the school year when a survey requesting personal
information, as described above, is scheduled or expected to be scheduled.

( - | 4, How to request access to any survey or other material described in this policy.

This notification shall be given parent(s)/guardian(s) at Jeast annually, at the beginning of the school
yeat, and within a reasonable period after any substantive change in this policy.

The rights provided to parent(s)/guardian(s) in this policy transfer to the student when the student
turns 18 years old, or is an emancipated minor. '

LEGALREF:  Protection of Pupil Rights, 20 U.S.C. § 1232h,

CROSS REF.: 2:260 (Uniform Grievance Procedure), 6:210 (Instructional Materials), 6:220
(Instructional Materials Selection and Adoption), 6:260 (Complaints About
Curriculum, Instructional Materials, and Programs), 7:130 (Student Rights and
Responsibilities) :

|
ADOPTED: =  March 21, 2005
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Students

Harassment of Students Prohibited

Bullying, Intimidation, and Harassment Prohibited

No persorn, including a District employee or agent, or student, shall harass, intimidate, or bully a
student on the basis of actual or perceived: race; color; national origin; military status; unfavorable
discharge status from military service; sex; sexual orientation; gender identity; gender-related identity
or expression; ancestry; age; religion; physical or mental disability; order of protection status; status
of being homeless; actual or potential marital or parental status, including pregnancy; association with

‘a person or group with one or morg of the aforementioned actual or perceived characteristics; or any

other distinguishing characteristic. The District will not tolerate harassing, intimidating conduet, or
bullying whether verbal, physical, sexual, or visual, that affects the tangible benefits of gducation, that
unreasonably interferes with a student’s educational performance, or that creates an intimidating,
hostile, or offensive educational environment. Examples of prohibited conduct include name-calling,
using derogatory slurs, stalking, sexual violence, causing psychological harm, threatening or causing
physical harra, threatened or actual destruction of property, or wearing or possessing items depicting
or implying hatred or prejudice of one of the characteristics stated above.

Sexual Harassment Prolﬁibited_

Sexual harassment of students is prohibited. Any person, including a district employee or agent, or
student, engages in sexual harassment whenever he or she makes sexual advances, requests sexual
favors, and/or engages in other verbal or physical conduct, including sexual violence, of a sexual or
sex-based nature, imposed on the basis of sex, that:

1. Denies or limits the provision of educational aid, benefits, services, or treatment; or that
makes such conduct a condition of a student’s academic status; or

2. Has the purpose or effect of:

Substantially interfering with a student’s educational environment;
Creating an intimidating, hostile, or oifensive educational environment;
~ Depriving a student of educational aid, benefits, services, or treatment; or
Making submission to or rejection of such conduct the basis for academic decisions
affecting a student. :

e s e

The terms intimidating, hostile, and offensive include conduct that has the effect of humiliation,.
embarrassment, or discomfort. Examples of sexual harassment include touching, crude jokes or
pictures, discussions of sexual experiences, teasing related to sexual characteristics, and spreading
rumors related to a person’s alleged sexual activities. The term sexual violence includes a number of
different acts. Examples of sexual violence include, but are not limited to, rape, sexual assault, sexual
battery, sexual abuse, and sexual coercion.

Making a Complaint; Enforcement

Students are encouraged to report claims or incidences of bullying, harassment, sexual harassment, or
any. other prohibited conduct to the Nondiscrimination Coordinator, Building Principal, Assistant
Building Principal, Dean of Students, or a Complaint Manager. A $tudent may choose to reportto a

. person of the student’s same sex. Complaints will be kept confidential to the extent possible given.the

need to investigate. Students who make good faith complaints will not be disciplined.

Page 1 of 3



An allegation that a student was a victim of any prohibited conduct perpetrated by dnother student
shall be referred to the Building Principal, Assistant Building Principal, or Dean of Students for
appropriate action.

‘The Superintendent shall insert into this policy the names, addresses, and telephone numbers of the

District’s current Nondiscrimination Coordinator and Complaint Managers. At least one of these
individuals will be female, and at least one will be male.

- Nondiscrimination Coordinator:

Name

- Address

Email

Telephone

Complaint Managers:

Name Name

Address Address

El_nail Email

Telephone Telephone

The Superintendent shall use reasonable measures to inform staff members and students of this
policy, such as, by including it in the appropriate handbooks.

Any District employee who is determined, after an investigation, to have engaged in conduct
prohibited by this pollcy will be subject to disciplinary action up to and.including discharge. Any
District student who is determined, after an investigation, to have engaged in conduct prohiblted by
this policy will be subject to disciplinary action, inchuding but not limited to, suspension and
expulsion consistent with the discipline policy. Any person making a knowingly false accusation
regarding prohibited conduct will likewise be subject to disciplinary action up to and including
discharge, with regard to employees, or suspension and expulsion, with regard to students.

Page 2 of 3
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LEGAL REF..

CROSS REF.:

ADOPTED:

20 U.S.C. §1681 et seq., Title IX of the Educational Amendments.
34 C.FR. Part 106,

105 ILCS 5/10-20.12, 10-22.5, 5/27-1, and 5/27-23.7.

775 ILCS 5/1-101 et seq., [llinois Human Rights Act.

23 1. Admin. Code §1:240 and Part 200.
-Davis v. Monroe County Board of Education, 119 S.Ct. 1661 (1999).

Franklin v. Gwinnett Co. Public Schools, 112 S.Ct. 1028 (1992).
Gebser v. Lago Vista Independent School District, 118 S.Ct. 1985 (1998).
West v. Derbv Unified School District No. 260, 206 F.3d 1358 (10th Cir., 2000).

2:260 (Uniform Grievance Procedure), 5:20 (Workplace Harassment Prohibited),
7:10 (Equal Educational Opportunities), 7:180 (Prevention of and Response to
Bullying, Intimidation, and Harassment), 7:185 (Teen Dating Vialence
Prohibited), 7:190 {Student Discipline), 7 240 (Conduct Code for Part1c1pants in
Extracurricular Activities)

April 16, 2015

Page 3 of 3
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Students

Student Assignment

The Building Principal shall assign students to classes.

LEGALREF.: 105 ILCS 5/10-21.3 and 10-22.5.

CROSS REF.: 6:30 (Organization of Instruction)

ADOPTED: December 9, 2002

Page 1 of 1
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Students

Nonpublic School Students, Including Parochial and Home-Schooled Students

Part-Time Atiendance

The District accepts nonpublic school students, including parochial and home-schooled students, who
live within the District for part-time attendance in the District’s regular education program on a
space-available basis. Requests for part-time attendance must be submitted to the Building Principal
of the schoo! in the school attendance area where the student resides. All requests for attendance in
the following school year must be submitted before May 1.

A student accepted for partial enrollment must comply with all discipline and attendance
requirements established by the school. He or she may participate in any co-curricular activity
associated with a District class in which he or she is enrolled. The parent(s)/guardian{s) of a student
accepted for partial enrollment must pay all fees, pro-rated on the basis of a percentage of full-time
fees. Transportation to and/or from school is provided on regular bus routes to or from a point on the
route nearest or most easily accessible to the nonpublic school or student’s home. This transportation
shall be on the same basis as the District provides transportation for its full-time students.
Transportation on other than established bus routes is the responsibility of the parent(s)/guardian(s).

Students with a Disability

The District accepts for part-time attendance those children for whom it has been determined that
special education services are needed, are enrolled in nonpublic schools, and otherwise qualify for
enrollment in the District. Requests must be submitted by the student’s parent/guardian. Special
educational services shall be provided to such students as soon as possible after identification,
evaluation, and placement procedures provided by State law, but no later than the beginning of the
next school semester following the completion of such procedures. Transportation for such students
shall be provided only if required in the child’s Individualized Educational Program on the basis of
the child’s disabling condition or as the special education program location may require.

Extracurricular Activities, Including Interscholastic Competition

A nonpublic school student is eligible to participate in: (1) interscholastic competition, provided his
or her participation adheres to the regulations established by any association in which the School
District maintains a membership, and (2) non-athletic extracurricular activities, provided the student
attends a District school for at least one-half of the regular school day, excluding lunch. A nonpublic
student who participates in an extracurricular activity is subject to all policies, regulations, and rules
that are applicable to other participants in the activity.

Assignment When Enrolling Full-Tiime in a District School

Grade placement by, and academic credits earned at, a nonpublic school will be accepted if the school
has a Certificate of Nonpublic School Recognition from the Illinois State Board of Education, or, if
outside Illinois, if the school is accredited by the state agency governing education.

A student who, after receiving instruction in a non-recognized or non-accredited school, enrolls in the
District will: (1) be assigned to a grade level according to academic proficiency, and/or (2) have
academic credits recognized by the District if the student demonstrates appropriate academic

7:40 Page 1 of 2
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proficiency to the school administration. Any portion of a student’s transcript relating to such
instruction will not be considered for placement on the honor roll or computation in class rank.

Notwithstanding the above, recognition of grade placement and academic credits awarded by a
nonpublic school is at the sole discretion of the District. All school and class assignments will be
made according to School Board policy 7:30, Student Assignment and Intra-District Transfer, as well
as administrative procedures implementing this policy.

LEGAL REF.: 105 ILCS 5/10-20.24 and 5/14-6.01.

CROSS REF.; 4:110 (Transportation), 6:170 (Title I Programs), 6:190 (Extracurricular and Co-
Curricular Activities), 6:320 (High School Credit for Proficiency}, 7:30 (Student
Assignment and Intra-District Transfer), 7:300 (Extracurricular Athletics)

7:40 Page 2 of 2
©2020 Policy Reference Education Subseription Service
[llinois Association of School Boards. All Rights Reserved.
Please review this material with your school board attorney before use.
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Students

Administrative Proceduré - Plaéement of Nonpublic School Students Transferring

Into the District

Actor

Action

Parent(s)/guardian(s) of a
nonpublic school student
transferring into the
District

Shall perform all school admission requirements contained in School
Board policy 7:50, School Admissions and Student Transfers To and
From Non-District Schools, and administrative procedure 7:50-AP,
Administrative Procedure - School Admissions and Student Transfers
To and From Non-District Schools.

Building Principal or
designee

Meets with parent(s)/guardian(s) to discuss appropriate placement.
Inguires about the student’s special interests, concerns, and goals.

Administers a Student Home Language Survey. ISBE provides Sample
Home Language Surveys that are available in English and twenty-nine
other languages. See www.isbenet/bilingnal/htmis/the tpihim.

Determines achievement level based on interviews, school records,
achievement testing, and/or other appropriate means. ‘

Considers special circumstances, e.g., whether the student is: gifted,
disabled, homeless, has limited English proficiency, is part of a
migrant family, has special medical needs, or has other needs.

Before making a placement decision, seeks input from appropriate
school personnel.

Awards credits and determines placement.

Course credit awarded to students transferring from a non-graded
school or a school that is not recognized by the state education
agency, will be given the grade of “P™ for passing with no letter or
numerical designation for the level of proficiency.

Completes other enrollment procedures.

557

7:40-AP
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School Admissions and Student Transfers To and From Non-District Schools

Age _
To be eligible for admission, a child must be 5 years old on or before September 1 of that school
term. Children who enter first grade must be 6 years of age on or before September [ of that school

year. A child with exceptional needs who qualifies for special education services is eligible for
admission at 3 years of age.

Parent(s)/guardlan(s) may request carly admission for a chﬂd The Superintendent or demgnee shall
assess the chlld’s readiness to attend school and make the decision accordingly. :

Admission Procedure

All students must register for school each yeat on the dates and at the place desxg;nated by the
Superintendent.

Parents/guardians of students enrolling in the District fog the first time must present: .

1. A certified copy of the student’s birth certificaie. Upon the failure of a person enrolling a
student to provide a copy of the student’s birth certificate, the Building Principal shall .
~ immediately notify the local law enforcement agency and shall also notify the person

enrolling the student in writing that, unless he or she complies within 10 days, the case shall

be referred to the local law enforcement authority for :mvest1gat10n If compliance is not

obtained within that 10-day period, the Principal shall so refer the case. The Principal shall

immediately report to the local law enforcement authorlty any material received pursuant to

this paragraph that appears inaccurate or suspicious in form or content.

2. Proof of residence, as required by Board policy 7:60, Residence.

3. Proof ef disease immunization or detection and the required physical examination, as
required by State law and Board policy 7:100, Health Examinations, Immumzanons and
Exclusion of Students. .

Homeless Children

Any homeless child shall be 1mmed1ately admitted, even if the child or child’s parent/guardian is
unable to produce records normally required for enmrollment. Board policy 6:140, Education of
Homeless Children, and its implementing admlmsu'a,twe procedure, govern the enrollment of
homeless children.

~

Student Transfers to and from Non-District Schools

A student may transfer into or out of the District according to State law and procedures developed by
the Superintendent. A student seeking to transfer into the District must serve the entire term of any
suspension or expulsion, imposed for any reason by any public or private school, in this or-any other
state, before being admitted into the School District. : B
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LEGAL REF.:

CROSS REF.:

- : ADOPTED:
.
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McKimney Homeless Assistance Act, 42 U.S.C. § 11431 et seq.

Family Educational Rights and Privacy Act, 20 U.S.C. § 1232. . -
Illegal Immigrant and [mmigrant Responsibility Act of 1996, 8 U.S.C. § 1101.. -
20 U.S.C. § 1400 et seg. -

42 U.S.C. § 12101 et seq.

105 ILCS 5/2-3,13a, 5/10-20.12, 5/10-22.5a, 5/14-1.02, 5/14-1.03a, 5/26-1, 5/26-2,
5/27-8.1, and 10/8.1. i

325 TLCS 55/1 et seq. and 50/1 et seq.

23 I1l. Admin. Code § 375 et seq.

6:110 (Programs for Students at Risk of Academic Failure and/or Dropping out

. of School and Graduation Incentives Program), 6:140 (Education of Homeless

Children), 6:310 (Credit for Alternative Courses and Programs, and Course
Substitutions), 7:60 (Residence), 7:70 (Attendance and Truancy), 7:100 (Health
Examinations, Immunizations, and Exclusion of Students), 7:340 (Student
Records) . :

March 20, 2006
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Students

Administrative Procedure - School Admissions and Student Transfers To and From
Non-District Schools '

Legal Citations

The legal requirements contained in this procedure are followed by a citation to the controlling rule
andjor statute. Citatiops in parenthesis indicate the location of 2 mamed law. For additional
clarification regarding a requirement, the cited law should be reviewed.

Transferring In

- Steps Requirements and Actions That Mast Be Completed

Compliance with admission All students seeking admission shall meet all residency, age,
eligibility prerequisites in State health examination, immumization, and other eligibility

law and School Board policy prerequisites as mandated by State law and School Board policy
on admissions. See Board policy 7:50, School Admissions and
Student Transfers To and From Non-District Schools.

Compliance with the Missing The Building Principal or designee of the school into which the

Children Records Act and student is transferring shall notify in writing the person enrolling
Missing Children Registration | the student that within 30 days he or she must provide a certified
Law copy of the student’s birth certificate. 325 ILCS 55/5(b); 20

Tl Admin.Code §1290. 60(a).

If the person enrolling a student fails to comply with the above
requirement, the Building Principal or designee shall
immediately notify the local law enforcement agency and shall
also notify the person enrolling the student in writing that, unless
he or she complies within 10 days, the matter will be referred to
the Tocal law enforcement authority for investigation. It
compliance is not obtained within that 10-day period, refer the

case,

The Building Principal or designee shall immediately report to
the local law enforcement authority and the Dept. of State Police
any affidavit explaining the inability to produce a copy of the
birth certificate that appears inaccurate or suspicious in form or

' comtent. 325 ILCS 50/5 and 55/5(b). '

The Building Principal or designee shall, within 14 days after
enrolling a transfer student, request directly from the student’s
previous school a certified copy of the student’s record- 23

Tl Admin.Code §375.75(b); §325 ILCS 50/5(c).

Compliance with the Good The parent(s)/guardian(s) of a student who is transferring from
Standing Requirement an Tllinois public school shall ensure that a completed Good

' - | Standing Form from that school arrives at the school into which
the student is transferring. 105 ILCS 5/2-3.13a.

561 -



Steps

Requirements and Actions That Must Be Completed

The Good Standing Form, ISBE Form 33-78, available at:

www.isbe.net/accountability/pdf/33-78 - student transfer.pdf,
indicates whether the stdent’s medical records are current and
whether the student is currently being disciplined by a
suspension or cxpulsion. 105 ILCS 5/2-3.13a.

If the student is transferring from any private school (whether
located in Illinois or not) or any non-Ilinois public school, the
parent(s)/guardian(s) shall certify in writing that the stodent is
not currently serving & suspension or expulsion imposed by the '

| school from which the student is transferring. 105 ILCS 5/2-

3.13a.

The Building Principal or designee shall deny admittance to any
student who was suspended or expelled for any reason from any
public or private school in this or any other state until the
student completes the entire term of the suspension or expulsion.
105 TLCS 5/2-3.13a. The Superintendent or designes may, upon
the request of the pareni(s)/guardian(s}, place the student in an
alternative school program established under the School Code.
105 ILCS 5/2-3.13a; 5/10-22.6, amended by P.A. 97495,

Tf the student is transferring from an Tlinois public school, the
Building Principal or designee shall refuse to admit the student
unless the student can produce a Good Standing Form.

Tf the student is transferring from any private school (whether
located in Tllinois or not) or any non-Tlinois public school, the
Building Principal or designee shall refise to admit the student
unless his or her parent(s)/guardian(s) certify in writing that the
student is not currently serving a suspension or expulsion
imposed by the school from which the student is transferring.

Compliance with the School
Code and the Ilinois School
Student Records Act

If a request has not been made, the Building Principal shall '
request academic transcripts and medical records from the
student’s former school.

The Building Principal or designee shall enroll 2 student whose

former school transferred an unofficial record of grades in lieu
of the student’s official transeript of scholastic records pursuant
to 105 ILCS 5/2-3.13a(a) and 23 Il Admin.Code §375.75(1). 105
1ILCS 10/8.1.

Out-of-state transfer students, including children of military
personnel, may use unofficial transeripts for admissionto a -
chool until official transcripts are obtained from the student’s
last school district. 105 ILCS 5/10-8.1.

Compliance with laws
concerning education of
homeless children

The Building Principal or designee shall immediatety enroll a
homeless child even if the child is unable to produce records
normally required for enrollment, in accordance with 6:140,
Education of Homeless Children and 6:140-AP; Education of
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Steps - Requirements and Actions That Must Be Completed ‘%

Homeless Children. 42 U.S.C. §1 1432(n)(3)(C)YE)(McKimmey
Homeless Assistance Act) and 195 ILCS 45/1-20.

The Building Principal or designee must immediately contact the
school last attended by the child to obtain relevant acadentic and
other records. 42 U.S.C. §11432(g)(3)(C)(ii) and 105 ILCS 45/1-
10. '

Other admission steps Building Principal or designee shall make the class or grade
‘ level assignment, with input from a counselor when needed, and
may accept or reject the transferring school’s recomimendations.

When parent(s)/guardian(s) of a student eligible for special
education present an individualized education program to a Dew
school, the student must be placed in a program in accordance
with the TEP. 105 ILCS 5/10-20.12A. '

The Building Principal or designee shall administer 6: 160-E1,
Student Home Language Survey, to cach student entering the
District’s schools for the first time. 23 T Admin Code §228.15.

If the Building Principal or designee did not send a request for
records to the smdent’s former school or school district, he or
o she shall send a notification to the school or school district from
{ ( . which the student transferred documenting that the student has
R ' carolled in the school. 105 ILCS 5/2-3.13a(c); 23

Il Admin Code §375.75(c), as amended 1-24-2012.

The individual enrolling a student shali be given the opportunity
to voluntarily state whether the student has a parent or guardian
who is a member of a branch.of the U.S. Atined Forces and who
is either deployed to active duty or expects to be deployed to
active duty during the school year. 105 ILCS 5/22-65, added by
P.A. 97-505.

For Districts that collect biometric information:

The Building Principal or designee shall notify the student and
the student’s parent(s)/guardian(s) of their rights with respect to
the collection, distribution, and retention of biometric
information in accordance with the Student Biometric
Fuformation Collection subhead in 7:340, Student Records. 105
ILCS 5/10-20.40 and 23 TLL.AdminCode §375.30(a).

Transferring Qut

Steps Requirements and Action That Must Be Completed

Tnitial step The parent(s)/guardian(s) of a student shall notify the Building
' Principal of their intent, pay outstanding fees or fines, sign a
; release form authorizing the release of student records, and return
----- all school-owned property.
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Steps Requirements and Action That Must Be Completed
Compliance with the Tilinos After receiving a request to transfer school student records, the-
School Student Records Act Building Principal or designee of the transferring school must

provide written notice of the nature and substance of the
information to be transferred and the opportunity to inspect,
copy, and challenge the record. 23 1. Admin Code §8375.70(a)
and 375.75(b).

The Building Principal or designee of the transferring school
must, within 10 days of the notice of the student’s transfer,
forward a copy of the student’s school record to the student’s
new school. [105 ILCS 10/8.1.] Each school must forward
written information relative to the grade levels, subjects and
record of academic grades achieved, current mathematics and
language arts placement levels, health records and a most current
set of standardized test reports. However, if the student has
unpaid fines or fees and is transferring to a public school located
in Mlinois or any other state, an official record of the student’s
grades will be sent in lien of the student’s official transcript of
scholastic records. 105 ILCS 5/2-3.13a(a), 23 Il Admin Code
§375.75(1).

The Building Principal or designee shatl, within 10 days after the
student has paid all of his or her outstanding fines and fees and at
the school’s own expense, forward an official transcript of the
scholastic records as defined in 23 Tl Admin.Code §375.75(1).
105 ILCS 5/2-3.13a(a).

The Building Principal shall notify the parent(s)/m_tardlan(s) and
the student of the destruction schedule for the student’s
permanent and temporary school records and of his or her tight to
request a copy of those records. 105 ILCS 10/4(h); 23

M. Admin.Code §375.40(c).

If within 150 days after a student leaves a school, the school has
pot received a request for the student’s record, or been presented -
with other documentation that the student has enrolied in another
school, the student is counted in the school’s and District’s
calculation of its anmmal dropout rate. 105 ILCS 5/2-3. 13a, 23

1. Admin.Code §375.70(d):

Compliance with requirements
for destruction of biometric
information (if applicable)

The Building Principal or designee of the transferring school
shell, within 30 days, ensure the destruction of any biometric -
information collected in accordance with the Student Biometric,

Information Collection subhead in 7:340, Student Records. |

No biometrc information shall be transferred to another school
district in which a student has enrolled. 105 ILCS 5/10-20.40; 23
1. Admin.Code §375.70(a). Destruction of a student’s biometric
information is not subject to anthorization by the appropriate
Local Record Commission. 50 ILCS 205/7. 23 Ill.Admin.Code
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Steps

Requirements and Action That Must Be Completed

§375.40(c).

Compliance with the Missing
Children Records Act and
Missing Children Registration
Law

The Building Principal or designee of the transferring school
must send the student’s records within 10 days of receipt of the
request, unless the record has been flagged pursuant to the
Missing Children’s Act; if flagged, the copy shall not be
forwarded and the requested school must notify the local law
enforcement authority and Dept. of State Police of the request.
325 ILCS 55/5 and 50/5.

If the Dept. of State Police notifies a school of a current or
former student’s disappearance, the school mmust flag the
student’s record so that whenever information regarding the
record is requested, the school can immediately report the request
to the Dept. of State Police. '

Compliance with the Good
Standing Requirement

The Building Principal or deﬁgnm of the tr!ansferring school

-shall send to the school in which the student will or has enrolled

a completed Good Standing Form (ISBE Form 33-78 available
at: www.isbe.net/accountability/pdf/33-78 student transfer.pdf),
and, if a transferring student is currently suspended or expelled,
indicate: 105 ILCS 5/2-3.13a.

1. The date and duration of the suspension or expulsion, and

2. Whether the suspension or expulsion is for knowingly
possessing in a school building or on school grounds a
weapon as defined in the Gun Free Schools Act (20 U.S.C.
§8921 et seq.), for knowingly possessing, selling, or -
delivering in a school buflding or on school grounds a
controlled substance or cannabis, or for battering a staff
member of the school.

Coimpliance with the |Hinois
Domestic Violence Act

If a child transferring to another school is a protected person
under an order of protection, the petitioner may request the
Building Principal or designee to provide written notice of the
order of protection, along with a certified copy of the order, to
the institution to which the child is transferring. 750 ILCS
60/222, L

The Building Principal or designee shall respond to the above
request by providing, within 24 hours of the transfer or sooner if
possible, written notice of the order of protection, along with a
certified copy of the order, to the institution to which the child is
transferring. 750 ILCS 60/222.

Compliance with requirements
for tracking transfer

The Superintendent and Building Principal, or their designees,
shall count a student as a dropout in the calculation of a school’s
and District’s annual student dropout rate unless the school or
district to which a student transferred sends notification that the
student has enrolled in the transferee school or school district.
105 ILCS 5/2-3.13a(c); 23 . Admin.Code §375.75(€), as-
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Steps

Requirements and Action That Must Be Complei:ed

an_lended 1-24-20G12,

LEGAL REF.:

Family Educational Rights and Privacy Act, 20 U.S.C. §1232.
Missing Children Records Act, 325 ILCS 50/.

Missing Children Registration Law, 325 ILCS 35/

105 ILCS 5/2-3.13a, 10/8.1, and 45/1-20.

750 ILCS 60/222. '

20 I11. Admin.Code §1290.60(a).

23 Tl Admin Code §370.70 and §375.75.
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Students
Residence
Resident Students

Only students who are residents of the District may attend a District school without a tuition charge,

except as otherwise provided below or in State law. A student's residence is the same as the person

who has legal custody of the stadent.

A person asserting legal custody over a student; who is not the child’s natural or adoptive parent,
shall complete a signed statement, stating: (a) that he or she has assumed and exercises legal
responsibility for the child, (b} the reason the child lives with him or her, other than to receive an
education in the District, and (c) that he or'she exercises full control over the child regarding daily
educational and medical decisions in case of emergeucy In addition, the child’s natural or adeptive
parent, if available, shall complete a signed statement or Power of Attorney stating: (a) the role and
responsibility of the person with whom their child is living, and (b) that the person with whom the
child is living has full control over the child regarding daily educational and medical decisions in
case of emergency.

- A student whose family moves out of the District during the school year will be permitted to attend

school for the remainder of the year without payment of tuition.

When a student’s change of residence is due to the military service obligation of the student’s legal
custodian, the student’s residence is deemed to be unchanged for the duration of the custodian’s
military service obligation if the student’s custodian made a written request. The District, however,

" is not responsible for the student’s transportation to or from school.

If, at the time of enrollment, a dependent child of military personnel is housed in temporary housing
located outside of the Distriet, but will be living within the District within 60 days after the time of
initial enrollment, the child is allowed to enroll, subject to the requuements of State law, and must
not be'charged tuition,

Reguests for Non-Resident Student Admission

Non-resident students may attend District schools upon the approval of a request submitted by the
student’s pareni(s)/guardian(s) for non-resident admission. The Superintendent may approve the
request subject to the following: :

1. The student 'will attend on a year-to-year basis. Approval for any one year is not
. authorization to attend the following year. '
2. The student will be accepted only if there is sufficient room.
3. The student’s parent(s)/guardlan(s) will be charged the maximum amount of tuition as,
allowed by State law.
4, The stndent’s parent(s)/guardian(s) will be responsible for. transportmg the student to and
from school.
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Admission of Non-Resident Students Pursuant to an Agreement or Order
Non-resident students may attend District schools tuition-free pursuant to:

1. A written agreement with an adjacent school district to provide for tuition-free attendance by
a student of that district, provide both the Superintendent or designee and the adjacent
district determine that the student’s health and safety will be served by such attendance.

2. A written agreement with cultural exchange organizations and institution supported by

charity to provide for tuition-free attendance by foreign exchange students and non-resident -

pupils of charitable institutions.

According to an intergovernmental agreement.

4. Whenever any State or federal law or a court order mandates the acceptance of a non-
resident student. '

[FX]

Homeless Children

Any homeless child shall be immediately admitted, even if the child or child’s parent/guardian is
unable to produce records normally required to establish residency. Board policy 6:140, Educarion
of Homeless Children, and its implementing administrative procedure, govern the enrollment of
homeless children. '

Challenging a Student's Residence Status
If the Superintendent or designee determines that a student attending school on a tuition-free basis is

‘a non-resident of the District for whom tuition is required to be charged, he or she on behalf of the

Board shall notify the person who enrolled the student of the tuifion amount that is due. The notice
shall be given by certified mail, return receipt requested. The person who enrolled the student may
challenge this determination and request a hearing as provided by The School Code, 105 ILCS 5/10-
20.12b. . : |

LEGAL REF. McKinney Homeless Assistance Act, 42 U.S.C. § 11431 et seq.
' - 30ILCS 220/11.
105 ILCS 5/10-20.12a, 5/10-20.12b, and 5/10-22.5.
105 I.CS 45/1-5.
23 111 Admin. Code § 1.240(e).
lsrael S. by Owens v. Board of Educ. of Oak Park and River Forest High School
Dist. 200, 601 N.E.2d 1264(TlL. App.1-1992).
Joel R. v. Board of Education of Manheim Schoel District 83, 686 NE2d 650 (T11.
App. 1stDist. 1997). ' '
Kraut v. Rachford, 366 N.E.2d 497 (Hl.App.1, 1977).

ADOPTED: March 20, 2006
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Name of person seeking to enroll student(s) — printed Name of person seeking to enroll student(s) - signature
Date:
f
DATED:
f:
N
f‘
i
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Students

Exhibit — Evidence of Non-Parent’s Custody, Control, and Responsibility of a Student

Part I: Statement of custody, control, and respopsibility of a student by a non-parent. Any person
seeking to enroll a child that is not the child’s natural or adoptive parent must complete and sign this

_ statement.

1. That I/we am/are the foster parent(s), guardian(s), or of

age

2. That the child resides with me/us at this address:

__, Illinois, W1thm the territorial boundanes of Gardner Grade School
District #72, Grundy County.
3. That the child’s residence within the School District was not established solely for the purpose
of attending the District’s schools.
4. That I/we have assumed and exercise full Jegal responsibility and control over for the child
regarding daily educational and medical decisions, including responsibility for:
Check applicable categories:
__ Medical Decisions
___ Health Insurance
___Discipline and restitution for vandalism or other crimes
___Food and Clothing
___ School Costs (books, transportation, other fees)
___ Other (specify):
5. The following facts are true:
The said child eats meals regularly at the said residence. Yes No
The said child sleeps regularly at said residence. Yes No
The said child spends weekends regularly at said residence. Yes No
The said child spends summers regularly at said residence. Yes No

IMPORTANT:

The School District reserves the right to evaluate the evidence presented, and merely presenting the items listed
in this procedure does not gnarantee admission. _

WARNING:

If a student is determined to be a nonresident of the District for whom tuition must be charged, the persons
enrolling the student are liable for non-resident tuition from the date the student began attendmg a District
school as a non-resident.

A person who knowingly enrolls or attempts to enroll in this School District on a tuition-free basis a student

known by that person to be a nonresident of the district is guilty of a Class C misdemeanor, except in very
limited situations as defined in State law (105 ILCS 5/10-20,12b(e).
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A person who knowingly or willfully presents to the School District any false information regarding the
residency of a student for the purpose of enabling that student to attend any school in that district without the
payment of a nonresident tuition charge is guilty of a Class C misdemeanor (105 TILCS 5/10-20.12b(f).)

Signature of the Non-Parent who has assumed Custody  Date

Part II: Statement of transfer of custody, control, and responsibility to a Non-Parent. This part is to
be completed by the natural or adoptive pareni(s), if available. The form establishes that the natural
or adoptive parent(s) have transferred custody, control, and responsibility of the child to a non-parent.

1. That I/we am/are the parent(s) of ' age
2. That I/we have willingly and voluntarily transferred full custody, control, and responsibility of

said minor to whose residence is:

, [llinois, within the territorial boundaries of

Gardner Grade School District #72, Grundy County.

That the transfer is not solely for the purpose of attending the District’s schools.

4, That my child is living with the person(s) listed in paragraph 2, and that said person(s) has full
legal responsibility for my child.

5. That the person{s) listed in paragraph 2 has/have full control over my child regarding daily

educational and medical decisions in case of emergency.

LF8)

Signature(s) of the Non-Parent who hay assumed Custody . Date

Street Address City, State, Zip Code
Telephone Number

DATED:



Gardner Community Consolidated School District 72C 7:70

Students

Attendance and Truancy

Compulsory School Attendance

This policy applies to individuals who have custody or control of a child: (a) whose age meets the
compulsory attendance age listed in State law, or (b) who is enrolled in any of grades, kindergarten

-through 12, in the public school regardless of age. Unless a student has already gra_duated from high

school, compulsory attendance ages are as follows:

1. Begimning with the 2014-2015 school year, students between the ages of 6 (on or beiore
September 1) and 17 years

Subject to specific reqm:ements in State law, the following children are not reqmred to attend public
school: (1) any child attending a private school (including a home school) or parochial school, (2) any -
child who is physically or mentally unable to attend school (including a pregnant student suffering
medical complications as certified by her physician), (3) any child lawfully and necessarily employed,

(4) any child over 12 and under 14 years of age while in confirmation classes, (5) any child- absent
because his or her religion forbids secular activity on a particular day, and (6) any child 16 years of
age or older who is employed and is enrolied in a graduation incentives program.

The parent/ guardian of a student who is enrolled must authorize all absences from school and notify
the school in advance or at the time of the student’s absence. A valid cause for absence includes
illness, observance of a religious holiday, death in the immediate family, family emergency, other
situations beyond the control of the student, other circumstances that cause reasonable concern to the
parent/guardian for the student’s safety or health, or other reason as approved by the Superintendent
or designee. '

Absenteeism and Truancy Program

The Superintendent or designee shall manage an absenteeism and truancy program in accordance with
the School Code and School Board policy. The program shall include but not be limited to:

1. A protocol for excusing a student from attendance who is necessarﬂy and lawfully employed
The Superintendent or dr331gnee is authorized to determine when the student’s absence is
justified. :

2. A process to telephone, within 2 hours after the first class the parents/guardians of students
in grade 8 or below who are_ absent without prior parent/guardian notification.

3. A process to identify and track students who are truants, chronic or habitual truants, or truant
minqrs as defined in the School Code, Section 26-Za. '

4. Methods for identifying the cause(s) of a student’s unexcused absenteeism, including
interviews. with the student, his or her parent(s)/guardian(s), and staff members or other
people who may have information.

*5. The identification of supportive services that may be offered to truant or chronically truant
students, including parent-teacher conferences, student and/or family counseling, or
information about community agency services. See Board policy 6:110, Programs for
Students At Risk of Academic Failure and/or Droppmg Out of School and Graduation
Incennves Program.

Page 1 0f2



A process to request the assistance and resources of outside agencies, such as, the juvenile
officer of the local police department or the truant office of the appropriate Regional Office
of Education, if truancy continues after supportive services have been offered.

A protocol for cooperating with non-District agencies including County or municipel
authorities, the Regional Superintendent, truant officers, the Community Truancy Review
Board, and a c¢omprehensive community based youth service agency. Any disclosure of
school student records must be consistent with Board policy 7:340, Student Records, as well
as State and federal law concerning school student records.

An acknowledgement that no punitive action, including out-of-school suspensions,
expulsions, or court action, shall be taken against a chronic truant for his or her truancy
unless available supportive services and other school resources have been provided io the

- student.

The criteria to determine whether a student’s non-attendance is due to exiraordinary
circumstances shall include economic or medical necessity or family hardship and such other
criteria that the Superintendent believes qualifies.

LEGALREF.: 105 ILCS 5/26-1 through 16.

705 ILCS 405/3-33.5.
23 T1l.Admin.Code §§1.242 and 1.290.

CROSS REF.: 6:110 (Programs for Students At Risk of Academic Faiture and/or Dropping Out

of School and Graduation Incentives Program), 6:150 (Home and Hospital
Instruction), 7:10 (Equal Educational Opportunities), 7:50 (School Admissions
and Student Transfers To and From Non-District Schools), 7:60 (Residence),
7:80 (Release Time for Religious Instruction/Observance), 7:190 (Student
Discipline), 7:340 (Student Records) <

ADOPTED: April 16, 2015

Page 2 of 2
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Attendance and Truancy. ’ |

Combulsorj School Aftendance

This pelicy applies t0 individnals who have custody or confrol of a child: (a) between the ages of 7 .
and 17 years of age (unless the child has graduated from high school), or (b) whe is emrolled in any
of grades, kindergarten thropgh 12, in the public school regardless of age. These individuals must
canse the child to attend the District school wherein the child is assigned, except as provided herein
or by State law. Subject to specific requirements in State law, the following children are not required
to attend public schook: (1) any child attending a private school (including a home school) or
parochial school, (2) any child who is physically or mentally unable to attend school (including a
pregnant student suffering medical complications as certified by ber physician), (3) any child
lawfolly and necessarily employed, {(4) any child over 12 and under 14 years of age while in
confirmation classes, (5) any child sbsent becanse his or her religion forbids secular activity on &
particular day, and (6) any child-16 years of age or older who is employed and is enrolled in a

graduation incentives program. _
The parent/gnardian of 2 student who is enrolled must authorize all absences.from school and notify
the school in advance or at the time of the student’s absence. A valid cause for absence includes
iliness, observance of a religious holiday, death in the immediate family, family emergency, other
sitnations beyond the control of the student, other circumstances that cause reasonable concern to the
parent/guardian for the student’s safety or health, or other reason as approved by the Superintendent
or designee. . '

Absentesism and Troancy Program

The Superintendent or designee shall manage an absentecism and truancy program in accordznce
with the School Code and Schoal Board policy. The program shall inchade but not be limited to:

1. A protocol for excusing a sfudent from attendance who is necessarily and lawfully employed.

The Superintendent or designee is authorized to determine when the student’s absence is

justified. . ,

2. A process to telephone, within 2 hours after the first class, the parents/guardians of students
in grade 8 or below who are absent without prior parent/guardian notification..

3. A processto identify and track students who are truants, chronic or habitual truants, or truant
minors as defined in the School Code, Section 26-2a. . ; :

4 ‘Methods for idemtifying the cause(s) of a student’s unexcused albsgnteeism, fnbludjng
interviews with the student, his or her parent(s)/ guardian(s), and staff members or other
people who may have informatiorL. ' :

5 The identification of supportive services that may be offered to truant oz chronically truant
students, including parent-teacher confererces, student and/or family counseling, or
information about community agency services. See Board policy 6:110, Programs for
Students At Risk of Academic Fuailure and/or Dropping Out of School and Graduation
Incentives Program. ' : : .



[For high school and unit districts only]
10.

11.

A process to request the assistance and resources of outside agencies, such as, the jﬁvem'le
officer of the local police department or the truant office of the appropriate Regional Office
of Edncation, if tmancy continues after supportive services have beern offered.

A protecol for cooperating with non-District agencies including County or municipal -
authorities, the Regional Superintendent, truant officers, the Community Truancy Review

Board, and a comprehensive community based youth service agency. Any disclosure of

school stadent records must be consistent with Board policy 7 :340, Student Records, as well

as State and federal law concerning school student records. ‘

An acknowledgement that no punitive action, inclnding out-of-school suspensions,
expulsions, or court action, shall be taken against a chronic truant for his or her truancy

unless available supportive services and other school resources have been provided to the

student.

The crteria to determine whether a stadent’s non-attendance is due to extraordinary
frcumstances shall inclnde economic or medical necessity or family hardship and such other
criteria that the Superintendent believes qualifies.

A process for a 17 year old resident to participate in the District’s various programs and
resources for truants. The student must provide documentation of his/her dropout status for
the previous 6 months. A request from an individual 19 years of age or older to re-enroll
after having dropped out of school is handled according to provisions in 7:50, Students

School Admissions and Student Transfers To and From Non-District Schools.

A process for the temporary exclusion of a student 17 years of age or older for failing to meet
minimmum academic or attendance standards according to provisions in State law. A
parent/guardian has the right to appeal a decision to exclude a student.

LEGAL REF.: 105 ILCS 5/26-1 through 16.

705 TLCS 405/3-33.5.
23 111 Admin.Code §§1.242 and 1.290.

CROSS REF.: 6:110 (Programs for Students At Risk of Academic Failure and/or Dropping Out

of School and Graduation Incentives Program), 6:150 (Fome and Hospital
Tnstruction), 7:10 (Equal Educational Opportunities), 7:50 (School.Admissions
and Student Transfers To and From Non-District Schools), 7:60 (Residence),
7:80 (Release Time for Religious Instuction/Observance), 7:190 (Student
Discipline), 7:340 (Student Records)
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Box 347 — NORTH ELM STREET
GARDNER, ILLINCIS 60424
TELEPHONE (B15) 237-2313 = FAX (315) 237-21 14

TONY WHISTON SUPERINTENDENT

September, 2011

To the Pa:rents/Guardmn

Public Act 97-0218, Bill #HB3179 - ChromcfHabltual Truant has been amended
with the effective date of 7/28/2011.

According to the Grundy Regional Office of Education and the Tlinois School Code,
students who are either tardy or absent to school more than 5% (9 days) or more of the
previous 180 regular attendance days are- cons1dered at- nslg for truancy Cerl:amly there

are t[mes when students have to be 2bst

student has a doctor’s appomtm ]
the doctor for that absence. A; &/endgnce :and p?‘fxnctuah “at s“ ¢
and to the success of your chﬂd’g ac
concerns arise, we work witlithe Gmndy Co

officials. Tn most cases this step is not nee;d d
parents are notlﬁed of the concern. S

Reporting a Student Absent L : g
If a student is to be absent fron;“s_ghvgol please notify. school office at 815-237-2313

option 1, or an email can be sent o, absent@ggs72 org Please leave the stndents name,

. reason for absence and if homework 18 needed, homewo k Wﬂl be available at the office

after 3:00pm the day of the absence o f

Tardiness to School )
Students who are tardy to school three times, will receive an office detention, the tardy

bell rings at 8:05am. On the third office detention, students may be reported to the
Grundy County Administration Center’s truancy officials for further assistance. Office

detentions are served from 3:00pm-4:00pm.

If you have any questions, do not hesitate to contact me.

__Sincerely,

Iy v ate

Tony Whiston

' Superintendent

“It is the responsibility of Gardner Grade School to educate individuals in a caring, safe, and structured environment.
Students, staff, and community members will work together so that students will acquire knawledge skills,
responsibility, values and self-esteem fo be prepared for life long learting. "
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niinents, - o

edfieht by PA. 94-516, affective July 1, 2007, in the
ied “and to the Becretary of State” in the frst

the next-to-last sentence; added the second

and added the last senfence in the

tendment by P4 95-496, effective August 28, 2007,
Eg?gph ﬁeletfei the first sentence, which read: Tn.
%ﬁl superintendent of schools of each educational
;;Q"Kdirepuﬂ o the State Board of Fducation, i
e in January of each yeas #hereatter, the numbeT
h é"?ﬂﬂ L :_i defined in Seghon 26-23, in his pducationat
B g the school yesr that ended. In the jmmediately
MYEEI» together with oy offorts, activities and
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;e}r Avticls 76 of this Code [105 ILES
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lized by the parent, legal guardiam or

SCHOOL CODE
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* tp potify the school in advance

request, a com- -

105 TLCS 5/26-3d

other person having legal custody of such child, an
employee ar other agent, whether a volunteer or
otherwise, designated by the public school in which
the child is enrolled ghall, within 2 hours after the
first class in which the child is enrolied, make a
reasonable effort to promptly {elephone and notify
the parent, jegal guardian, or other person having
legal custody of the child, of the child's absence from
school. Such notifica ;on chall not be given for an
ahsence authorized by the parent, legal guardian or
other person having’ legal custody of such child.
Prior to any enrollment of & child in a publit school,
the school district ghall notify parents, legal guard-
hild,

of their responsibility to authorize any absence a0

or at the time of any

guch absencs, and that the school requires &b least
than 2 telephone numbsrs be

one and not mare
given for purposes of this Section. The school district

chall Tequire that guch telephone pnumbers be given

gt the time of enrollment of the child in school,
which said numbers maY be changed from time to
time upon notification to the school.

The requirements of this Section shall have been .
met by the school 3f notification of an ahsence has
been attempted by telephoning the 1 or 2 nambers
given the school by the parent, legal guardian or
other person baving legal castody of 2 child, whether
or not there is any enswer at such telephone nomber
ot pumbers. Further, the Tequirements of this Sec-
Son shall have been met if the said notification is

-ven to a member of ibe household of the child’s
parent, Jegal guardian oI pther person having legal
custody of the child, which gaid member of the
household must be 10 yeers of age or older.

An employee ar other agent designated by the
public schoal who in good faith makes 2 reasanable

effort to notify the parent, legal guardian or other
person having legal custody of a child of the child's
shsence from school, when required by this Sechion,
ghall not, as a result of his acts or omissions, except -
witful or wanton migconduckt on the part of such
employee ot agent in attempting to comply with the
notification requirements of this Section, be lizble
for civil damages. :
(Source: PA. 84-178; 84-682.)

105 IL.CS 5/26-3d [Truants; eollection of datal .

Sec. 26-3d. Al regional superintendents, district
s.uperintendents, and special education joint agree-
ment directors shall collect data concerning truants,
chronic truents, and trusnt minor pupils as desig-
nated by the State Board of Education. On or before
August 16 of each year, this data must be submitted
to the State Board of Education. N :
§ 5.

(Source: PA. §4-1420; 96-734,

- Effeck of Amendments.
The 2009 amendment by P-A. 06-734, effective Angust 25, 2009,

in the first sentence, deleted “and all” preceding «3istrict”, substi-
fited “and special education jeint apreement directors” for “n’any



105 ILCS 5/26-2b

sonable concern to the parent for the safety or heslth
of the student. :

“Chronic or habitual truant” shail be defined as &
child who is subject to compulsory school attendance
and who is absent without valid cause from such
attendance for-5% or more of the previous 180
regular attendance days.

“Tryant minor” is defined as a chromic truant to
whom supportive services, including prevention, di-
agnostic, intervention and remedial services, alter-
native programs and other schoal and community
resources have been provided and have failed fo
result in the cessation of chronic truancy, or have
been offered and refused.

A “dropout” is defined as any ¢hild enrolled in
grades 9 through 12 whose name has been removed
from the district enroltment roster for any reason
other than the student’s death, extended illness,
removal for medical non-compliance, expulsion, ag-
ing out, graduation, ar completion of a program of
stndies and who has not transferred to another
public or privaic school and is not kmown to be
home-schooled by his or her parents or guardians or
continuing school in another eountry.

. “Religion” for the purposes of this Article, includes
all aspects of religious observance and practice, 28
well as belief. ‘

(Source: PA: 84-1308; 84-1420; 84-1424; 84-1438;
96-1423, § 5; 97-218, 8§ 5)

Effect of Amendmenta. .
. The 3010 amendment by F.A. 96-1423, effective Angust 8, 3010,
in the #fth paragraph, substituted 9 through 127 for “1 through
12,7 substitated “the stadent’s” for “his,” inserbed "removal far
medical non-compliance, expulsion, aging cut,” and added “and is
not known $o be home-schooled by his or her parents or guardians
or comtinuing schonl in ancther country” to the end; and made a
stylistic change. .
The 2011 smendment by BA. 97-218, effective July 28, 2011,
anhatitnted *5%" for “10%" in the definition_of Chromic or hahitual
truant; and made a stylistic change.

105 TLCS 5/26-2b [Religious holidays; inabil-
ity to attend school]

Sec. 26-2b. Any child enrolled in a public schoal

who is unable, because of the observance of a reli-

. gious holiday, to attend classes on a particular day

- or days or at a particular time of day shall be
excnged from any examination ox any study or work
pssignments on. such patticulax day or days or at
such particular time of day. It ghall be the responsi-

bility of the teachers and of the administrative

officials of each public school to make available to
each child who is absent from school because of the
- observance of a religious holiday an equivalent op-
portunity to make up any sxamination, study o
work requirements which he has missed because of
such absence on. any particular day or days or at any
particular time of day. No special fees of any kind
shall be charged to the child for making available to
such child such equivalent opportunity. No adverse
or prejudicial effects shall result to any child be-

Section. . ‘

The provisions of this Section sha i -
the rules and regulations of the schg ij‘:n o
mulgated pursuant to paragraph 5 s
[105 T.CS 5/26-1] have been complied,
(Source: PA. 84-212.)
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Students

Release Time Foi' Religious Instruction/Observance

Religious Observance

A student shall be released from school, as an excused absence, for the purpose of observing a
religious holiday. The parent(s)/ guardian(s) must give written notice to the District 5 days before the
student's anticipated absence.

The parent(s)/guardian(s)'s written notification of the student's anticipated absence shall satisfy the
District's requirement for a written excuse when the student returns to school.

The Superintendent shall develop and distribute to teachers appropria'te procedures regarding student
absences for a religious holiday which include a list of religious holidays on which students shall be
excused from attendance, how teachers are notified of a student's impending absence, and the State
law requirement that teachers provide the student an equivalent opportunity to make up amy
examination, study, or work requirement. )

Religious Instruction

A student shall be released from school for a day or portion of a day for the purpose of religious
instruction. A letter, requesting the student's absence and written by the - student's
parent(s)/guardian(s), must be given to the Building Principal at least 5 days before the 'day the
student is to be absent. : '

" LEGALREF.. Religious Preedom Restoration Act, 775 ILCS 35/5.

105 ILCS 5/26-1 and 5/26-2b.
CROSS REF. 7:70 (Attendance and Truancy)

ADOPTED: December 9, 2002
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Students

Release During School Hours

For safety and security reasons, a prior written or oral consent of a student’s custodial parent/guardian

is required before a student is released during school hours: (1) at any time before the regular

dismissal time or at any time before school is otherwise officially closed, and/or (2) to any person
“other than a custodial parent/guardian.

Early Dismissal Announcement

The Superintendent or designee shall make reasonable efforts to issue an announcement whenever it
is necessary to close school early due to inclement weather or other reason.

CROSS REF..  4:170 (Safety)

ADOPTED: December 20, 2010
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Health, Eve, and Dental Examinations; Immunizations; Exclusion of Students

Required Health Examinations and Immunizations

A student’s parent(s)/guardian(s) shall present proof that the student received a health
examination and the immunizations against, and screenings for, preventable communicable
diseases, as required by the Illinois Department of Public Health, within one year prior to:

1. Entering kindergarten or the first grade;

2. Entering the sixth and ninth grades; and
_ 3. Enrolling in an Illinois school, regardless of the student’s grade (including nursery
school, special education, headstart programs operated by elementary or secondary
schools, and students transferring into THinois from out-of-state or out-of-country).

As required By State law:

1. Health examinations must be performed by a physician licensed to practice medicine in
all of its branches, an advanced practice nurse who has a written collaborative
agreement with a collaborating physician authorizing the advanced practice nurse to
perform health examinations, or a physician assistant who has been delegated the
performance of health examinations by a supervising physician.

2. A diabetes screening must be included as a required part of each health examination;
diabetes testing is not required.

3. Before admission and in conjunction with required physical examinations,

' parents/guardians of children between the ages of 6 months and 6 years must provide a
statement from a physician that their child was “risk-assessed” or screened for lead
poisoning. :

4. The Department of Public Health will provide all female students entering sixth grade
and their parents/guardians information about the link between human papilloma virus
(HPV) and cervical cancer and the availability of the HPV vaccine.

Unless the student is homeless, failure to comply with the above requirements by October 15 of
the current school year will result in ‘the student’s exclusion from school until the required health
forms are presented to the District. New students who register mid-term shall have 30 days
following registration to comply with the health examination and immunization regulations. If a
medical reason prevents a student from receiving a required immunization by October 15, the
student must present, by October 15, an immunization schedule and a statement of the medical
reasons causing the delay. The schedule and statement of medical reasons must be signed by the
physician, advanced practice nurse, physician assistant, or local health department responsible for
administering the immunizations.

Eye Bxamination
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Parents/guardians are encouraged to have their children undergo an eye examination whenever
health examinations are required. '

Parents/guardians of students entering kindergarten or an Illinois school for the first time shall
present proof before October 15 of the current school year that the student received an eye
examination within one year prior to entry of kindergarten or the school. A physician licensed to
practice medicine in all of its branches or a licensed optometrist must perform the required eye

" examination:

If a student fails to present proof by October 15, the school may hold the student’s report card
until the student presents proof: (1) of a completed eye examination, or (2) that an eye
examination will take place within 60 days after October 15. The Superintendent or designee
shall ensure that parents/guardians are notified of this eye examination requirement in compliance
with the rules of the Department of Public Health. Schools shall not exclude a student from
attending school due to failure to obtain an eye examination.

Dental Examination

All children in kindergarten and the second and sixth grades must present proof of having been
examined by a licensed dentist before May 15 of the current school year in accordance with rules
adopted by the Illinois Department of Public Health.

Tf a child in the second or sixth grade fails to present proof by May 15, the school may hold the
child’s report card until the child presents proof: (1) of a completed dental examination, or (2)
that a dental examination will take place within 60 days after May 15. The Superintendent or
designee shall ensure that parents/guardians are notified of this dental examination requirement at
least 60 days before May 15 of each school year. '

Exemptions

In accordance with rules adopted by the Illinois Department of Public Health, a student will be

exempted from this policy’s requirements for: :

: 1. Religious or medical grounds if the student’s parents/guardians present to the
Superintendent a signed statement explaining the objection;

2. Health examination or immunization requirements on medical grounds if a physician
provides written verification;

3. Rye examination requirement if the student’s parents/guardians show an undue burden
or lack of access to a physician licensed to practice medicine in all of its branches who
provides eye examinations or a licensed optometrist; or '

4. Dental examination requirement if the student’s parents/guardians show an undue
burden or a lack of access to a dentist. ‘

Homeless Child

Any homeless child shall be immediately admitted, even if the child or child’s parent/guardian is
unable to produce immunization and health records normally required for enrollment. School
Board policy 6:140, Education of Homeless Children, governs the enroltment of homeless
children. :
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LEGAL REF.: McKinney Homeless Assistance Act, 42 U.S.C. §11431 et seq.
105 ILCS 5/27-8.1. ‘
410 ILCS 45/7.1 and 315/2e.
77 Tl.Admin.Code Part 665.

CROSS REF.: 6:30 (Organization of Instruction), 6:140 (Education of Homeless Children),
6:180 (Extended Instrctional Programs), 7:50 (School Admissions and Student
Transfers To and From Non-District Schools) ‘

ADOPTED:  April'19, 2010
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Students

Student Rights and Responsibilities

All students are entitled 1o enjoy the rights protected by the U.S. and Ilinois Constitutions and laws
for persons of their age and maturity in a school setting. These rights include the right to voluntarify
engage in individually initiated, non-disruptive prayer that, consistent with the Free Exercise and
Establishment Clauses of the U.S. and Illinois Constitutions, is not spansored, promoted, o endorsed
in any manner by the school or any school employee. Students should exercise these rights reasonably
and avoid violating the rights of others. Students whe violate the rights of others or violate District
policies or rules will be subject to disciplinary measures.

LEGAL REF.: 20 U.8.C. §7904.
105 ILCS 20/5.
Tinker v. Des Moines Independent School District, 89 S.Ct. 733 (1989).

CROSS REF.: 7:140 (Search and Seizare), 7.150 (Agency and Police Interviews), 7:160
(Stadent Appearance), 7:190 (Student Discipline)

ADOPTED: June 17, 2013
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Students

Search and Séizure

In order to maintain order and security in the schools, school authorities are authorized to conduct -
reasonable searches of school property and equipment, as well as of students. and their personal
effects. “School authorities” includes school liaison police officers.

~ School Property and Equipment as well as Personal Effects Left There by Students

School authorities may inspect and search school property and equipment owned or controlled by the
school (such as, lockers, desks, and parking lots), as well as personal effects left there by a student,
without notice to or the consent of the student. Students have no reasonable expectation of privacy in
these places or areas or in their personal effects left there.

The Superintendent may request the assistance of law enforcement officials to conduct inspections
and searches of lockers, desks, parking lots, and other school property and equipment for illegal
drugs, weapons, ot other illegal or dangerous substances or materials, including searches conducted
through the use of specially trained dogs. . :

Students -

School authorities may search a student and/or the student’s personal effects in the student’s
possession (such as, purses, wallets, knapsacks, book bags, lunch boxes,. etc.) when there is a
reasonable ground for suspecting that the search will produce evidence the particular student has
violated or is violating either the law or the District’s student conduct rules. The search itself must be
conducted in a manner that is reasonably related to its objective and not excessively intrusive in light
of the student’s age and sex, and the nature of the infraction.

When feasible, the search should be conducted as follows: .

1. Outside the view of others, including students, )
2. In the presence of a school administrator or adult witness, and
3. By a certificated employee or liaison police officer of the same sex as the student.

Immediately following a search, a written repbrt shall be made by the school authority who conducted
the search, and given to the Superintendent. '

" Seizure of Property

_If a search produces evidence that the student has violated or is violating either the law or the
- District’s policies or rules, such evidence may be seized and impounded by school authorities, and

disciplinary action may be taken. When appropriate, such evidence may be transferred to law
enforcement authorities. '

Notification Regarding Student Accounts or Profiles on Sociz_ﬂ Networking Websiies

State Jaw requires the District to notify students and their parents/guardians that school officials may
request or require a student or his or her parent/guardian to. provide a password .or other related
account information to gain access to the student’s-account or profile on a social networking website.
This request may be made only if there is reasonable cause to believe that the student’s account

. comtains evidence that he or she violated a school disciplinary rule or Board policy.

Page 1 of 2



- -
R LEGAL REF.. 105 TLCS 5/10-20.14, 5/10-22.6, and 5/10-22.10a.
(. _ Right to Privacy ia the School Setting Act, 105 ILCS 75/.
Cornfield v. Consolidated High School Dist. No. 230, 991 F.2d 1316 (7th Cir.,.
1993). ' '
People v. Dilworth, 661 N.E.2d 310 (IlL, 1996), cert. denied, 116 S.Ct. 1652
(1996). _
People v. Pruitt, 662 N.E. 2d 540 (TILApp.1, 1996), app: denied, 667 N.E. 2d 1061
, (TlL.App.1, 1996). ' ‘
~ TL.O.v.New Jersey, 105 S.Ct. 733 (1985).
Vemonia School Dist. 477 v. Acton, 115 S.Ct, 2386 (1995).
Safford Unified School Dist. No. 1 v, Redding, 129 S. Ct. 2633 (2009).

CROSS REF.: 7:130 (Student Rights and Responsibilities), 7:150 (Agency and Police
Interviews), 7:190 (Student Discipline)

ADOPTED: April 16, 2015

Page 2 of 2
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Students

Agency and Police ln_terviews

The Superintendent shall manage requests by agency officials or police officers to interview students
at school through procedures that: (1) recognize individual student rights and privacy, (2) minimize
potential disruption, (3) foster a cooperative relationship with public agencies and law enforcement,
and (4) comply with State law.

LEGAL REF.: 55 TIL.CS 80/, Children’s Advocacy Center Act.

325 TLCS 5/, Abused and Neglected Child Reporting Act.
720 ILCS 5/31-1 et seq., Interference with Public Officers Act.
725 TLCS 120/, Rights of Crime Victims and Witnesses Act.

CROSS REF.: 7:130 (Student Rights and Responsibilities), 7:140 (Search and Seizure), 7:190
(Student Discipline) :
ADOPTED: December 20, 2010



Gardner Community Consolidated School District72C | : 7:160

Pagelofl

Students

Student Appearance

Students' dress and grooming must not disrupt the educational process, interfere with the
maintenance of a positive teaching/learning climate, or compromise reasonable standards of health,
safety, and decency. Procedures for bandling students who dress or groom inappropriately will be
developed by the Superintendent and included in the Student Handbook.

LEGAL REF. 105 TLCS 5/10-22.25b.
Oleson by Oleson v. Board of Education, 676 F.Supp. 6 (N.D. L 1987, aff'd, 851
F.2d 450 (7th Cir. 1988).

CROSS REF.: 7:130 (Student Rights and Responsibilities), 7: 190 (Studel:it Discipline)

ADOPTED: December 9, 2002
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Students

Vandalism

The Board will seek restitution from students and their parent(s)/guardian(s} for vandalism or other
student acts which cause damage to school property. '

LEGALREF. 740 ILCS 115/1 et seq.
CROSS REF.: 7:130 (Student Rights and Responsibilities), 7:190 (Student Discipline)

- ADOPTED: Decembgr 9,2002
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Students

Prevention of and Response to Bullying, Intimidation, and Harassment

Bullying, intimidation, and harassment diminish a student’s ability to learn and a school’s ability to -
educate. Preventing students from engaging in these disruptive behaviors and providing all students
equal access to a safe, non-hostile learning environment are important District goals.

Bullying on the basis of actual or perceived race, color, national origin, military status, unfavorable
discharge status from the military service, sex, sexual orientation, gender identity, gender-related
identity or expression, ancestry, age, religion, physical or mental disability, order of protection status,
status of being homeless, or actual or potential marital or parental status, including pregnancy,
association with a person or group with one or more of the aforementioned actual or perceived

characteristics, or any other distinguishing characteristic is prohibited in each of the following
situations:

1. During any school-sponsored education program or activity.

2. While in school, on school property, on school buses or other school vehicles, at designated
school bus stops waiting for the school bus, or at school-sponsored or school-sanctioned
events or activities,

3. Through the transmission of information from a school computer, a school computer
network, or other similar electronic school equipment.

4. Through the transmission of information from a computer that is accessed at a nonschool-
related location, activity, function, or program or from the use of technology or an electronic
device that is not owned, leased, or used by the School District or schoo! if the bullying
causes a substantial disruption to the educational process or orderly operation of a school.
This paragraph (item #4) applies only when a school administrator or teacher receives a
report that bullying through this means has occurred; it does not require staff members to
monitor airy nonschool-related activity, function, or program.

Definitions from 105 ILCS 5/27-23,7

Bullying includes cyberbullying and means any severe or pervasive physical or verbal act or conduct,
including communications made in writing or electronically, directed toward a student or students
that has or can be reasonably predicted to have the effect of one or more of the following:

1. Placing the student or students in reasonable fear of harm to the student’s or students’ person
or property;

2. Causing a substantially detrimental effect on the student’s or students’ physical or mental
health;

3. Substantially interfering with the student’s or students’ academic performance; or

4. Substantially interfering with the student’s or students’ ability to participate in or benefit from
the services, activities, or privileges provided by a school.

Bullying may take various forms, including without limitation one or more of the following:
harassment, threats, intimidation, stalking, physical violence, sexual harassment, sexual violence,

7:180 Page 1 of 6
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theft, public humiliation, destruction of property, or retaliation for asserting or alleging an act of
bullying. This list is meant to be illustrative and non-exhaustive.

Cyberbullying means bullying through the use of technology or any electronic communication,
including without limitation any transfer of signs, signals, writing, images, sounds, data, or
intelligence of any nature transmitted in whole or in part by a wire, radio, electromagnetic system,
photo-electronic system, or photo-optical system, including without limitation electronic mail,
Internet communications, instant messages, or facsimile communications. Cyberbullying includes the
creation of a webpage or weblog in which the creator assumes the identity of another person or the
knowing impersonation of another person as the author of posted content or messages if the creation
or impersonation creates any of the effects enumerated in the definition of bullying. Cyberbullving
also includes the distribution by electronic means of a communication to more than one person or the
posting of material on an electronic medium that may be accessed by one or more persons if the
distribution or posting creates any of the effects enumerated in the definition of bullying.

Restorative measures means a continuum of school-based alternatives to exclusionary discipline, such
as suspensions and expulsions, that: (i) are adapted to the particular needs of the school and
community, (i) contribute to maintaining school safety, (iii) protect the integrity of a positive and
productive learning climate, (iv) teach students the personal and interpersonal skills they will need to
be successful in school and society, (v) serve to build and restore relationships among students,
families, schools, and communities, (vi) reduce the likelihood of future disruption by balancing
accountability with an understanding of students’ behavioral health needs in order to keep students in
school, and (vii) increase student accountability if the incident of bullying is based on religion, race,
ethnicity, or any other category that is identified in the Ill. Human Rights Act.

School personnel means persons employed by, on contract with, or who volunteer in a school district,
including without limitation school and school district administrators, teachers, school counselors,
school social workers, school counselors, school psychologists, school nurses, cafeteria workers,
custodians, bus drivers, school resource officers, and security guards,

Bullying Prevention and Response Plan

The Superintendent or designee shall develop and maintain a bullying prevention and response plan
that advances the District’s goal of providing all students with a safe learning environment free of
bullying and harassment, This plan must be consistent with the requirements listed below; each
numbered requirement, 1-12, corresponds with the same number in the list of required policy
components in 105 ILCS 5/27-23.7(b) 1-12.

1. The District uses the definition of bullying as provided in this policy.

2. Bullying is contrary to State law and the policy of this District. However, nothing in the
District’s bullying prevention and response plan is intended to infringe upon any right to
exercise free expression or the free exercise of religion or religiously based views protected
under the First Amendment to the U.S, Constitution or under Section 3 of Article 1 of the
INinois Constitution.

3. Students are encouraged to immediately report bullying, A report may be made orally or in
writing to the Nondiscrimination Coordinator, Building Principal, Assistant Building
Principal, Dean of Students, a Complaint Manager, or any staff member with whom the
student is comfortable speaking. Anyone, including staff members and parents/guardians,
who has information about actual or threatened bullying is encouraged to report it to the
District named officials or any staff member. The District named officials and all staff
members are available for help with a bully or to make a report about bullying._Anonymous
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reports are also accepted; however, this shall not be construed to permit formal disciplinary
action solely on the basis of an anonymous report.

Nondiscrimination Coordinator:

Michael Merritt

Name

398 N Eim Street Gardner 1L 60424
Address

Email
8152372313

Telephone

Complaint Managers:

Michael Merritt

Name Name
398 N Elm Street Gardner 11, 60424

Address Address
mmertitt@ees72 org

Email Email
8152372313

Telephone Telephone

4. Consistent with federal and State laws and rules governing student privacy rights, the
Superintendent ot designee shall promptly inform the parent(s)/guardian(s) of every student
involved in an alleged incident of bullying and discuss, as appropriate, the availability of

social work services, counseling, school psychological services, other interventions, and
restorative measures.

5. The Superintendent or designee shall promptly investigate and address reports of bullying,
by, among other things;

a. Making all reasonable efforts to complete the investigation within 10 school days after
the date the report of a bullying incident was received and taking into consideration
additional relevant information received during the course of the investigation about the
reported bullying incident.

b. Involving appropriate school support personnel and other staff persons with knowledge,
experience, and training on bullying prevention, as deemed appropriate, in the
investigation process.

¢. Notifying the Building Principal or school administrator or designee of the reported
incident of bullying as soon as possible after the report is received.

d. Consistent with federal and State laws and rules governing student privacy rights,
providing parents/guardians of the students who are parties to the investigation
information about the investigation and an opportunity to meet with the Building
Principal or school administrator or his or her designee to discuss the investigation, the
findings of the investigation, and the actions taken to address the reported incident of
bullying.
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The Superintendent or designee shall investigate whether a reported incident of bullying is
within the permissible scope of the District’s jurisdiction and shall require that the District
provide the victim with information regarding services that are available within the District
and community, such as counseling, support services, and other programs.

The Superintendent or designee shall use interventions to address bullying, that may include,
but are not limited to, school social work services, restorative measures, social-emotional
skill building, counseling, school psychological services, and community-based services.

A reprisal or retaliation against any person who reports an act of bullying is prohibited. Any
person’s act of reprisal or retaliation will be subject to disciplinary action, up to and including
discharge with regard to employees, or suspension and/or expulsion with regard to students.

A student will not be punished for reporting bullying or supplying information, even if the
District’s investigation concludes that no bullying occurred. However, a person who is found
to have falsely accused another of bullying, as a means of retaliation, as a means of bullying,
or provided false information will be treated as either: (a) bullying, (b) student discipline up
to and including suspension and/or expulsion, and/or (¢) both (a) and (b) for purposes of
determining any consequences or other appropriate remedial actions.

The District’s bullying prevention and response plan is based on the engagement of a range of
school stakeholders, including students and parents/guardians.

The Superintendent or designee shall post this policy on the District’s website, if any, and
include it in the student handbook, and, where applicable, post it where other policies, rules,
and standards of conduct are currently posted. The policy must be distributed annually to
parents/guardians, students, and school personnel (including new employees when hired), and
must also be provided periodically throughout the school year to students and faculty.

Pursuant to State law and policy 2:240, Board Policy Development, the Board monitors this
policy every two years by conducting a review and re-evaluation of this policy to make any
necessary and appropriate revisions. The Superintendent or designee shall assist the Board
with its re-evaluation and assessment of this policy’s outcomes and effectiveness. Updates to
this policy will reflect any necessary and appropriate revisions. This process shall include,
without limitation:

a. The frequency of victimization;

b. Student, staff, and family observations of safety at a school;
c. Identification of areas of a school where bullying occurs;

d. The types of bullying utilized; and

e. Bystander intervention or participation.

The evaluation process may use relevant data and information that the District already
collects for other purposes. Acceptable documentation to satisfy the re-evaluated policy
submission include one of the following:

1) An updated version of the policy with the amendment/modification date included in
the reference portion of the policy;
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2) 1If no revisions are deemed necessary, a copy of board minutes indicating that the
policy was re-evaluated and no changes were deemed to be necessary, or a signed
statement from the board; or

3) A signed statement from the Board President indicating that the Board re-evaluated
the policy and no changes to it were necessary.

The Superintendent or designee must post the information developed as a result of the policy
re-evaluation on the District’s website, or if a website is not available, the information must
be provided to school administrators, Board members, school personnel, parents/guardians,

and students. Reviews and re-evaluations in years they are due must be submitted to ISBE by
September 30,

The Superintendent or designee shall fully implement the Board policies, including without
limitation, the following;

a.

h.

2:260, Uniform Grievance Procedure. A student may use this policy to complain about
bullying.

2:265, Title IX Sexual Harassment Grievance Procedure. Any person may use this policy
to complain about sexual harassment in violation of Title IX of the Education
Amendments of 1972,

6:60, Curriculum Content. Bullying prevention and character instruction is provided in
all grades in accordance with State law.

6:65, Student Social and Emotional Development. Student social and emotional

development is incorporated into the District’s educational program as roquired by State
law.

6:235, Access to Electronic Networks. This policy states that the use of the District’s
electronic networks is limited to: (1) support of education and/or research, or (2) a
legitimate business use.

720, Harassment of Students Prohibited. This policy prohibits any person from
harassing, intimidating, or bullying a student based on an identified actual or perceived
characteristic (the list of characteristics in 7:20 is the same as the list in this policy).

7:183, Teen Dating Violence Prohibited. This policy prohibits teen dating violence on
school property, at school sponsored activities, and in vehicles used for school-provided
transportation.

7:190, Student Behavior. This policy prohibits, and provides consequences for, hazing,
bullying, or other aggressive behaviors, or urging other students to engage in such
conduct.

7:310, Restrictions on Publications; Elementary Schools, and 7:315, Restrictions on
Publications; High Schools. These policies prohibit students from and provide
consequences for: (1) accessing and/or distributing at school any written, printed, or
electronic material, including material from the Internet, that will cause substantial
disruption of the proper and orderly operation and discipline of the school or school
activities, and (2) creating and/or distributing written, printed, or electronic material,
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including photographic material and blogs, that causes substantial disruption to school
operations or interferes with the rights of other students or staff members.

LEGAL REE.:

CROSS REF.:

7:180

105 ILCS 5/10-20.14, 5/10-22.6(b-20), 5/24-24, and 5/27-23.7.
405 ILCS 49/, Children’s Mental Health Act.

775 IL.CS 5/1-103, 11l. Human Rights Act.

23 Il Admin.Code §1.240 and §1.280.

2:240 (Board Policy Development), 2:260 (Uniform Grievance Procedure), 2:265
(Title IX Sexual Harassment Grievance Procedure), 4:170 (Safety), 5:230
(Maintaining Student Discipline), 6:60 (Curriculum Content), 6:65 (Student
Social and Emotional Development), 6:235 (Access to Electronic Networks),
7:20 (Harassment of Students Prohibited), 7:185 (Teen Dating Violence
Prohibited), 7:190 (Student Behavior), 7:220 (Bus Conduct), 7:230 (Misconduct
by Students with Disabilities), 7:240 (Conduct Code for Participants in
Extracurricular Activities), 7:285 (Food Allergy Management Program), 7:310
(Restrictions on Publications; Elementary Schools), 7:315 (Restrictions on
Publications; High Schools)
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Gardner Community Consolidated School District 72C 7:185

Students

Teen Dating Violence Prohibited

Engaging in teen dating violence that takes place at school, on school property; at'school-sponsored
activities, or in vehicles used for school-provided transportation is prohibited. For purposes of this
policy, the term teen dating violence occurs whenever a student who is 13 to 19 years of age uses or

- threatens to use physical, mental, or emotional abuse to control an individual in the dating

relationship; or uses or threatens to use sexual violence ih the dating relationship.

The Superintendent or designee shall develop and maintain a program to respond to incidents of teen
dating violence that:

1. Fully implements and enforces each of the following Board policies:

a. 720, Harassment of Students Prohibited. This policy prohibits any person from harassing
intimidating, or bullying a student based on the student’s actual or perceived
characteristics of sex; sexual orientation; gender identity; and gender-related identity or

- expression (this policy includes more protected statnses). S

b. 7:180, Prevention of and Response to Bullying, Intimidation, and Harassment. This
policy prohibits students from engaging in bullying, intimidation, and harassment at
school, school-related events and electronically. Prohibited conduct includes threats,
stalking, physical violence, sexual harassment, sexual violerice, theft, public humiliation,
destruction of property, or retaliation for asserting or alleging an act of bullying.

2. Encourages anyone with information about incidents of teen dating violence to report them to
any of the following individuals: '

a. Any school staff member. School staff shall respond to incidents of teen dating violence
by following the District’s. established procedures for the prevention, identification,
investigation, and response to bullying and school violence. :

b. The Nondiscrimination Coordinator, Building Principal, Assistant Building Principai,
Dean of Students, or a Complaint Manager identified in policy 7:20, Harassment of
Students Prohibited. :

3. Incorporates age-appropriate instruction in grades 7 through 12, in accordance with the

District’s comprehensive health education program in Board policy 6:60, Curriculum

' Content. This includes incorporating student social and emotional development into the

District’s educational program as required by State law and in alignment with Board policy
6:65, Student Social and Emotional Development. : '

4. Thcorporates education for school staff, as recommended by the Nondiscrimination
Coordinator, Building Principal, Assistant Building Principal, Dean of Students, or 2
Complaint Manager. : :

5 Notifies students and parents/gnardians of this policy.
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Incorporated

by Reference:

LEGAL REF.:

CROSS REF.:

ADOPTED:

7:180-AP1, (Prevention, Identification, Invas‘uga’non and Response to Bullying

~and School Violence)

* 105 ILCS 110/3.10.

2:240 (Board Policy Development), 5:100 (Stafi Development), 5:230
(Maintaining Student Discipline), 6:60 (Curricutum Content), 6:65 (Student
Social and Emotional Development), 7:20 (Harassment of Students Prohibited), -
7:180 (Prevention of and Response to Bullying, Intimidation, and Harassment),
7:190 (Student Discipline), 7:220 (Bus Conduct), 7:230 (Misconduct by Students
with Disabilities); 7:240.(Conduct Code for Participants in Extracurricular
Activities)

April 16,2015
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June 2020 7:190

Students

Student Behavior

The goals and objectives of this policy are to provide effective discipline practices that: (1) ensure the
safety and dignity of students and staff: (2) maintain a positive, weapons-free, and drug-free learning
environment; (3) keep school property and the property of others secure; (4) address the causes of a
student’s misbehavior and provide opportunities for all individuals involved in an incident to
participate in its resolution; and {5) teach students positive behavioral skills to become independent,
self-disciplined citizens in the school community and society.

When and Where Conduct Rules Apply

A student is subject to disciplinary action for engaging in prohibited student conduct, as described in
the section with that name below, whenever the student’s conduct is reasonably related to school or
school activities, including, but not limited to:

1. On, or within sight of, school grounds before, during, or after school hours or at any time;

2. Off school grounds at a school-sponsored activity or event, or any activity or event that bears
~ areasonable relationship to school;

3. Traveling to or from school or a school activity, function, or event; or

4. Anywhere, if the conduct interferes with, disrupts, or adversely affecis the school
environment, school operations, or an educational function, including, but not limited to, .
conduct that may reasonably be considered to: (a) be a threat or an attempted intimidation of
a staff member; or (b) endanger the health or safety of students, staff, or school property.

Prohibited Student Conduct

The school administration is authorized to discipline students for gross disobedience or misconduct,
including but not limited to:

1. Using, possessing, distributing, purchasing, or selling tobacco or nicotine materials, including

without limitation, electronic cigarettes.

2. Using, possessing, distributing,'purchasing, or selling alcoholic beverages. Students who are
under the influence of an alcoholic beverage are not permitted to attend school or school
functions and are treated as though they had alcohol in their possession.

3. Using, possessing, distributing, purchasing, selling, or offering for sale:

a. Any illegal drug or controlled substance, or cannabis (including marijuana, hashish, and
medical cannabis unless the student is authorized to be administered a medical cannabis
infused product under Ashiey’s Law).

b. Any anabolic steroid uniess it is being administered in accordance with a physician’s or
licensed practitioner’s prescription.
\
¢. Any performance-enhancing substance on the Illinois High School Association’s most
current banned substance list unless administered in accordance with a physician’s or
licensed practitioner’s prescription.
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d. Any prescription drug when not prescribed for the student by a physician or licensed
practitioner, or when used in a manner inconsistent with the prescription or prescribing
physician’s or licensed practitioner’s instructions. The use or possession of medical
cannabis, even by a student for whom medical cannabis has been prescribed, is prohibited
unless the student is authorized to. be administered a medical cannabis infused product
under Ashley’s Law.

e. Any inhalant, regardless of whether it contains an illegal drug or controtled substance: (a)

that a student believes is, or represents to be capable of, causing intoxication,

* hallucination, excitement, or dulling of the brain or nervous system; or (b) about which

the student engaged in behavior that would lead a reasonable person to believe that the

student intended the inhalant to cause intoxication, hallucination, excitement, or dulling

of the brain or nervous system. The prohibition in this section does not apply to a
student’s use of asthma or other legally prescribed inhalant medications.

f.  Any substance inhaled, injected, smoked, consumed, or otherwise ingested or absorbed
with the intention of causing a physiological or psychological change in the body,
including without limitation, pure caffeine in tablet or powdered form.

g. Look-alike or counterfeit drugs, including a substance that is not prohibited by this
policy; but one: (a) that a student believes to be, or represents to be, an illegal drug,
controlled substance, or other substance that is prohibited by this policy; or (b) about
which a student engaged in behavior that would lead a reasonable person to believe that
the student expressly or impliedly represented to be an illegal drug, controlled substance,
or other substance that is prohibited by this policy. '

h. Drug paraphernalia, including devices that are or can be used to: (a) ingest, inhale, or
inject cannabis or controlled substances into the body; and (b} grow, process, store, or
conceal cannabis or controlled substances.

Students who are under the influence of any prohibited substance are not permitted to attend
school or school functions and are treated as though they had the prohibited substance, as
applicable, in their possession.

Using, possessing, controlling, or transferring a weapon as that term is defined in the
Weapons section of this policy, or violating the Weapons section of this policy.

Using or possessing an electronic paging device. Using a cellular telephone, video recording
device, personal digital assistant (PDA), or other electronic device in any manner that disrupts
the educational environment or violates the rights of others, including using the device to take
photographs in locker rooms or bathrooms, cheat, or otherwise violate student conduct rules.
Prohibited conduct specifically includes, without limitation, creating, sending, sharing, viewing,
receiving, or possessing an indecent visual depiction of oneself or another person through the
use of a computer, electronic communication device, or cellular phone. Unless otherwise
banned under this policy or by the Building Principal, all electronic devices must be kept
powered-off and out-of-sight during the regular school day unless: (a) the supervising teacher
grants permission; (b) use of the device is provided in a student’s individualized education
program (IEP); (c) it is used during the student’s lunch period, or (d) it is needed in an
emergency that threatens the safety of students, staff, or other individuals.
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16,

17.

18.

19.
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Using or possessing a laser pointer unless under a staff member’s direct supervision and in
the context of instruction,

Disobeying rules of student conduct or directives from staff members or school officials.
Examples of disobeying staff directives include refusing a District staff member’s request to
stop, present school identification, or submit to a search.

Engaging in academic dishonesty, including cheating, intentionally plagiarizing, wrongfully
giving or receiving help during an academic examination, altering report cards, and
wrongfully obtaining test copies or scores.

Engaging in hazing or any kind of bullying or aggressive behavior that does physical or
psychological harm to a staff person or another student, or urging other students to engage in
such conduct. Prohibited conduct specifically includes, without limitation, any use of
violence, intimidation, force, noise, coercion, threats, stalking, harassment, sexual
harassment, public humiliation, theft or destruction of property, retaliation, hazing, bullying,
bullying using a school computer or a school computer network, or other comparable
conduct.

Engaging in any sexual activity, including without limitation, offensive touching, sexual
harassment, indecent exposure (including mooning), and sexual assault. This does not include
the non-disruptive: (a) expression of gender or sexual orientation or preference, or (b) display
of affection during non-instructional time. '

Teen dating violence, as described in Board policy 7:185, Teen Dating Violence Prohibited.

Causing or attempting to cause damage to, or stealing or attempting to steal, school property
or another person’s personal property.

Entering school property or a school facility without proper authorization.

In the absence of a reasonable belief that an emergency exists, calling emergency responders
(such as calling 911); signaling or setting off alarms or signals indicating the presence of an
emergency; or indicating the presence of a bomb or explosive device on school grounds,
school bus, or at any school activity.

Being absent without a recognized excuse; State law and School Board policy regarding

truancy control will be used with chronic and habitual truants.

Being involved with any public school fraternity, sorority, or secret society, by: (a) being a
member; (b) promising to join; (c) pledging to become a member; or (d) soliciting any other
person to join, promise to join, or be pledged to become a member.

Being involved in gangs or gang-related activities, including displaying gang symbols or
paraphernalia.

Violating any criminal law, including but not limited to, assault, battery, arson, theft,
gambling, eavesdropping, vandalism, and hazing.

Making an explicit threat on an Internet website against a school employee, a student, or any
school-related personnel if the Internet website through which the threat was made is a site
that was accessible within the school at the time the threat was made or was available to third
parties who worked or studied within the school grounds at the time the threat was made, and
the threat could be reasonably interpreted as threatening to the safety and security of the
threatened individual because of his or her duties or employment status or status as a student
inside the school.
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20. Operating an unmanned aircraft system (UAS) or drone for any purpose on school grounds or
at any school event unless granted permission by the Superintendent or designee.

21. Engaging in any activity, on or off campus, that interferes with, disrupts, or adversely affects
the school environment, school operations, or an educational function, including but not
limited to, conduct that may reasonably be considered to: (a) be a threat or an attempted
intimidation of a staff member; or (b) endanger the health or safety of students, staff, or
school property.

For purposes of this policy, the term possession includes having control, custody, or care, currently or
in the past, of an object or substance, including situations in which the item is: (a) on the student’s
person; (b) contained in another item belonging to, or under the control of, the student, such as in the
student’s clothing, backpack, or automobile; (¢) in a school’s student locker, desk, or other school
property; or (d) at any location on school property or at a school-sponsored event.

Efforts, including the use of positive interventions and supports, shall be made to deter students,
while at school or a school-related event, from engaging in aggressive behavior that may reasonably
produce physical or psychological harm to someone else. The Superintendent or designee shall ensure
that the parent/guardian of a student who engages in aggressive behavior is notified of the incident.
The failure to provide such notification does not limit the Board’s authority to impose discipline,
including suspension or expulsion, for such behavior.

No disciplinary action shall be taken against any student that is based totally or in part on the refusal
of the student’s parent/guardian to administer or consent to the administration of psychotropic or
psychostimulant medication to the student.

Disciplinary Measures

School officials shall limit the number and duration of expulsions and out-of-school suspensions to
the greatest extent practicable, and, where practicable and reasonable, shall consider forms of non-
exclusionary discipline before using out-of-school suspensions or expulsions. School personnel shall
not advise or encourage students to drop out voluntarily due to behavioral or academic difficulties.
Potential disciplinary measures include, without limitation, any of the following:

1. Notifying parent(s)/guardian(s).
Disciplinary conference.

Withholding of privileges.

Temporary removal from the classroom.

Return of property or restitution for lost, stolen, or damaged property.

A T

In-school suspension. The Building Principal or designee shall ensure that the student is
properly supervised.

7. After-school study or Saturday study provided the student’s parent/guardian has been
notified. If transportation arrangements cannot be agreed upon, an alternative disciplinary
measure must be used. The student must be supervised by the detaining teacher or the
Building Principal or designee.

8. Community service with local public and nonprofit agencies that enhances community efforts
to meet human, educational, environmental, or public safety needs. The District will not
provide transportation. School administration shall use this option only as an alternative to
another disciplinary measure, giving the student and/or parent/guardian the choice.

7:190 Page 4 of 7
©2020 Policy Reference Education Subscription Service
Illinois Association of School Boards. All Rights Reserved,
Please review this material with your school board attorney before use,



9. Seizure of contraband; confiscation and temporary retention of personal property that was
used to violate this policy or school disciplinary rules.

10, Suspension of bus riding privileges in accordance with Board policy 7:220, Bus Conduct.

11.  Out-of-school suspension from school and all school activities in accordance with Board
policy 7:200, Suspension Procedures. A student who has been suspended may also be
restricted from being on school grounds and at school activities.

12. Expulsion from school and ail school activities for a definite time period not to exceed 2
calendar years in accordance with Board policy 7:210, Expulsion Procedures. A student who

has been expelled may also be restricted from being on school grounds and at school
activities.

13. Transfer to an alternative program if the student is expelled or otherwise qualifies for the
transfer under State law. The transfer shall be in the manner provided in Article 13A or 13B
of the School Code.

14. Notifying juvenile authorities or other law enforcement whenever the conduct involves
criminal activity, including but not limited to, illegal drugs (controlled substances), look-
alikes, alcohol, or weapons or in other circumstances as authorized by the reciprocal reporting
agreement between the District and local law enforcement agencies.

The above list of disciplinary measures is a range of options that will not always be applicable in
every case. In some circumstances, it may not be possible to avoid suspending or expelling a student
because behavioral interventions, other than a suspension and expulsion, will not be appropriate and
available, and the only reasonable and practical way to resolve the threat and/or address the disruption
is a suspension or expulsion.

Corporal punishment is prohibited. Corporal punishment is defined as slapping, paddling, or
prolonged maintenance of students in physically painful positions, or intentional infliction of bodily
harm. Corporal punishment does not include reasonable force as needed to maintain safety for
students, staff, or other persons, or for the purpose of self-defense or defense of property.

Isolated Time Out, Time Out, and Physical Restraint

Neither isolated time out, time out, nor physical restraint shall be used to discipline or punish a
student. These methods are only authorized for use as permitted in 105 ILCS 5/10-20.33, State Board
of Education rules (23 I1l.Admin.Code §§ 1.280, 1.285), and the District’s procedure(s).

Weapons

A student who is determined to have brought one of the following objects to school, any school-
sponsored activity or event, or any activity or event that bears a reasonable relationship to school shail
be expelled for a period of at least one calendar year but not more than two calendar years:

1. A firearm, meaning any gun, rifle, shotgun, or weapon as defined by Section 921 of Title 18
of the United States Code (18 U.S.C. § 921), firearm as defined in Section 1.1 of the Firearm
Owners Identification Card Act (430 TLCS 65/), or fircarm as defined in Section 24-1 of the
Criminal Code of 1961 (720 ILCS 5/24-1).

2. A knife, brass knuckles, or other knuckle weapon regardless of its composition, a billy club,
or any other object if used or attempted to be used to cause bodily harm, including look-alikes
of any firearm as defined above.
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The expulsion requirement under either paragraph one or two above may be modified by the
Superintendent, and the Superintendent’s determination may be modified by the Board on a case-by-
case basis. The Superintendent or designee may grant an exception to this policy, upon the prior
request of an adult supervisor, for students in theatre, cooking, ROTC, martial arts, and similar
programs, whether or not school-sponsored, provided the item is not equipped, nor intended, to do
bodily harm.

This policy’s prohibitions concerning weapons apply regardless of whether: (1) a student is licensed
to carry a concealed firearm, or (2) the Board permits visitors, who are licensed to carry a concealed
firearm, to store a firearm in a locked vehicle in a school parking area.

Re-Engagement of Returning Students

The Superintendent or designee shall maintain a process to facilitate the re-engagement of students
who are returning from an out-of-school suspension, expulsion, or an alternative school setting. The
goal of re-engagement shall be to support the student’s ability to be successful in school following a
period of exclusionary discipline and shall include the opportunity for students who have been
suspended to complete or make up work for equivalent academic credit.

Required Notices

A school staff member shall immediately notify the office.of the Building Principal in the event that
he or she: (1) observes any person in possession of a firearm on or around school grounds; however,
such action may be delayed if immediate notice would endanger students under his or her
supervision, (2) observes or has reason to suspect that any person on school grounds is or was
involved in a drug-related incident, or (3) observes a battery committed against any staff member.
Upon receiving such a report, the Building Principal or designee shall immediately notify the local
law enforcement agency, I11. Dept. of State Police (ISP), and any involved student’s parent/guardian.
School grounds includes modes of transportation to school activities and any public way within 1000
feet of the school, as well as school property itself.

Delegation of Authority

Each teacher, and any other school personnel when students are under his or her charge, is authorized
to impose any disciplinary measure, other than suspension, expulsion, corporal punishment, or in-
school suspension, that is appropriate and in accordance with the policies and rules on student
discipline. Teachers, other certificated [licensed] educational employees, and other persons providing
a related service for or with respect to a student, may use reascnable force as needed to maintain
safety for other students, school personnel, or other persons, or for the purpose of self-defense or

defense of property. Teachers may temporarily remove students from a classroom for disruptive
behavior.

The Superintendent, Building Principal, Assistant Building Principal, or Dean of Students is
authorized to impose the same disciplinary measures as teachers and may suspend students guilty of
gross disobedience or misconduct from school (including all school functions) and from riding the
school bus, up to ten consecutive school days, provided the appropriate procedures are followed. The
Board may suspend a student from riding the bus in excess of ten school days for safety reasons.

Student Handbook

The Superintendent, with input from the parent-teacher advisory committee, shall prepare disciplinary
rules implementing the District’s disciplinary policies. These disciplinary rules shall be presented
annually to the Board for its review and approval.
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A student handbook, including the District disciplinary policies and rules, shall be distributed to the
students’ parents/guardians within 15 days of the beginning of the school year or a student’s

enrollment.

Incorporated

by Reference:

LEGAL REF.:

CROSS REF.:

7:190

7:190-AP4 (Use of Isolated Time Out, Time Out, and Physical Restraint)

20U.5.C, §6081, Pro-Children Act of 1994.

20 U.8.C. §7961 et seq., Gun Free Schools Act.

105 ILCS 5/10-20.5b, 5/10-20.14, 5/10-20.28, 5/10-20.36, 5/10-21.7, 5/10-21.10,
5/10-22.6, 5/10-27.1A, 5/10-27.1B, 5/22-33, 5/24-24, 5/26-12, 5/27-23.7, 5/31-
3,and 110/3.10.

410 ILCS 130/, Compassionate Use of Medical Cannabis Pilot Program.

410 ILCS 647/, Powdered Caffeine Control and Education Act.

430 ILCS 66/, Firearm Concealed Carry Act.

23 IIL Admin.Code §§ 1.280, 1.285.

2:150 (Committees), 2:240 (Board Policy Development), 5:230 (Maintaining
Student Discipline), 6:110 (Programs for Students At Risk of Academic Failure
and/or Dropping Out of School and Graduation Incentives Program), 7:70
(Attendance and Truancy), 7:130 (Student Rights and Responsibilities), 7:140
(Search and Seizure), 7:150 (Agency and Police Interviews), 7:160 (Student
Appearance), 7:170 (Vandalism), 7:180 (Prevention of and Response to Bullying,
Intimidation, and Harassment), 7:185 (Teen Dating Violence Prohibited), 7:200
(Suspension Procedures}, 7:210 (Expulsion Procedures), 7:220 (Bus Conduct),
7:230 (Misconduct by Students with Disabilities), 7:240 (Conduct Code for
Participants in Extracurricular Activities), 7:270 (Administering Medicines to
Students), 7:310 (Restrictions on Publications; Elementary Schools), 8:30
(Visitors to and Conduct on School Property)
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Students

Student Handbook - Gang Activity Prohibited

Students are prohibited from engaging in gang activity. A gang is any group of two or more persons
whose purpose includes the commission of illegal acts,

No student shall engage in any gang activity, including but not limited to:

1. Wearing, using, distributing, displaying, or selling any clothing, jewelry, emblem, badge,
symbol, sign, or other thing that are evidence of membership or affiliation in any gang;
2. Committing any act or omission, or using any speech, either verbal or non-verbal (such as
gestures or hand-shakes) showing membership or affiliation in a gang; and
3. Using any speech or committing any act or omission in furtherance of any gang or gang
activity, including but not limited to: (a) soliciting others for membership in any gangs, (b)
requesting any person to pay protection or otherwise intimidating or threatening any person,
(c) committing any other illegal act or other violation of school district policies, (d) inciting
other students to act with physical violence upon any other person.
Students engaging in any gang-related activity will be subject to one or more of the following
disciplinary actions:
Removal from extracurricular and athletic activities
Conference with parent(s)/guardian(s)
Referral to appropriate law enforcement agency
- Suspension for up to 10 days
( Expulsion not to exceed two calendar years

7:190-AP2 Page | of 1
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Students

Administrative Procedure - Use of Isolated Time Out, Time Qut, and Physical
Restraint

This administrative procedure applies to all students. Isolated time out, time out, and physical
restraint shall only be used only if the student’s behavior presents an imminent danger of serious
physical harm to the student or others, and other less restrictive and intrusive measures were tried and
proven ineffective in stopping it. The District may not use isolated time out, time out, and physical
restraint as discipline or punishment, convenience for staff, retaliation, a substitute for appropriate
educational or behavioral support, a routine safety matter, or to prevent property damage in the
absence of imminent danger of serious physical harm to the student or others. Any use of isolated
time out, time out, and physical restraint by any staff member shall comply with the T1l. State Board
of Education (ISBE) rules, Section 1.285, “Requirements for the Use of Isolated Time Qut, Time Out,
and Physical Restraint.”

For further guidance, see ISBE’s Permanent Regulations for the Use of Time Out, Isolated Time Out,
and  Physical Restraint: Guidance and Frequently Asked Questions, available at:
www.isbe.net/Pages/Special-Education-Regulations-Legislation.aspx. Note: The special education
committee of the Ill. Council of School Attorneys collaborated with ISBE on this guidance in its
continuing commitment to help school boards and their districts comply with ISBE requirements.

A written record of each episode of isolated time out, time out, or physical restraint must be created
by the Superintendent or designee using the ISBE Physical Restraint and Time Out form, available at:
www.isbe.net/Pages/Special-Education-Regulations-Legislation.aspx. '

Isolated time out, time out, and physical restraint are defined as follows:

Isolated time out - the involuntary confinement of a student alone in a time out room or other
enclosure outside the classroom without a supervising adult in the time out room or enclosure.
Isolated time out does not include a student-initiated or student-requested break, a student-initiated or
teacher-initiated sensory break, including a sensory room containing sensory tools to assist .a student
to calm and de-escalate, an in-school suspension or detention, or any other appropriate disciplinary
measure, including a student’s brief removal to the hallway or similar environment,

Time Out - a behavior management technique for the purposes of calming or de-escalation that
involves the involuntary monitored separation of a student from classmates with an adult trained
under 23 1l1.Admin.Code 1.285(i) for part of the school day, only for a brief time, in a non-locked
setting. Time out does not include a student-initiated or student-requested break, a student-initiated or
teacher-initiated sensory break, including a sensory room containing sensory tools to assist a student
to calm and de-escalate, an in-school suspension or detention, or any other appropriate disciplinary
measure, including a student’s brief removal to the hallway or similar environment.

Physical restraint - holding a student or otherwise restricting a student’s movements using a specific,
planned technique. A physical restraint shall not impair a student’s ability to breathe or communicate
normally, obstruct a student’s airway, or interfere with a student’s ability to speak. Prone physical
restraint is a physical restraint in which a student is held face down on the floor or other surface and
physical pressure is applied to the student’s body to keep the student in the prone position. Supine
Pphysical restraint is a physical restraint in which a student is held face up on the floor or other surface
and physical pressure is applied to the student’s body to keep the student in the supine position. Until

T:190-AP4 Page 1 of 2
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7-1-21, prone and supine physical restraint is prohibited, unless all of the criteria in §1.285(d)(5) are
met. Restraint does not include momentary periods of physical restriction by direct person-to-person
contact, without the aid of material or mechanical devices, accomplished with limited force and
designed to: (1) prevent a student from completing an act that would result in potential physical harm
to himself, herself, or another or damage to property; or (2) remove a disruptive student who is
unwiiling to leave the area voluntarily.

The following also apply:

1.

The circumstances under which isolated time out, time out, or physical restraint will be
applied are limited to maintaining a safe and orderly learning environment, to the extent
necessary to preserve the safety of the student and others. §1.285()(1).

The ISBE rules are adopted as the District’s written procedure to be followed by staff for the
use of isolated time out or physical restraint. §1.285(j)(2).

Staff members shall inform the Building Principal whenever isolated time out, time out, or
physical restraint is used and the Building Principal shall maintain the documentation
required according to Section 1.285(j)}(3). §1.285(3)}(3).

The Building Principal shall investigate and evaluate any incident that results in an injury to
the affected student, parent/guardian, staff member, or other individual. §1.285()(4).

The Superintendent or designee shall compile an annual review of the use of isolated time
out, time out, or physical restraint. The Building Principal shall report the following
information to the Superintendent or designee in order to facilitate the report’s compilation:

§1.285G)(5).

a. The number of incidents involving the use of these interventions;
b. The location and duration of each incident;

¢. Identification of the staff members who were involved;

d. Any injuries or property damage that occurred; and

e. The timeliness of parental or guardian notification, timelines of agency notification, and
administrative review.

LEGAL REF. 105 ILCS 5/10-20.33.

23 Tll. Admin.Code §§1.280 and 1.285.

7:190-AP4 | Page 2 of 2
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Students

Student Handbook - Electronic Devices

Electronic Signaling Devices

Students may not use or possess electronic signaling (paging) devices or two-way radios on school
property at any time, unless the Building Principal specifically grants permission.

Cell Phones and Other Electronic Devices

The possession and use of smartphones, cell phones, and other electronic devices, other than paging
devices and two-way radios, are subject to the following rules:

1. They must be kept out of sight and in an inconspicuous location, such as a backpack, purse,
or locker,

2. They must be turned off during the regular school day unless the supervising teacher grants
permission for them to be used or if needed during an emergency.

3. They may not be used in any manner that will cause disruption to the educational
environment or will otherwise violate student conduct rules,

4. They may not be used for creating, sending, sharing, viewing, receiving, or possessing
indecent visual depictions or non-consensual dissemination of private sexual imagesas
defined in State law, i.e., sexting. Possession is prohibited regardless of whether the depiction
violates State law. Any cellular phone or electronic device may be searched upon reasonable
suspicion of sexting or other violations of policy. All sexting violations will require school
administrators to follow student discipline policies in addition to contacting the police and
reporting suspected child abuse or neglect when appropriate.

Electronic study aids may be used during the school day if:
1. Use of the device is provided in the student’s IEP, or

2. Permission is received from the student’s teacher; e.g., Bring Your Own Technology (BYOT)
programs.

Examples of electronic devices that are used as study aids include: devices with audio or video
recording, MP3 players, some cellular telephones, smartphones, laptop computers, Chromebooks®,
and tablet computers or devices, e.g., iPads®.

Examples of electronic devices that are not used as study aids include: hand-held electronic games,
CD players, MP3 players used for a purpose other than a study aid, global positioning systems (GPS),
radios, and cellular telephones (with or without cameras) used for a purpose other than a study aid.

The use of technology as educational material in a curriculum-based program is not a necessity but a
privilege, and a student does not have an absolute right to use his or her electronic device while at
school. If applicable, using technology as a study aid must always follow the established rules for the
BYOT program. Using technology at all other times must always follow the established rules for cell
phones and other electronic devices at school.

The School District is not responsible for the loss or theft of any electronic device brought to school.

7:190-APS Page 1 of 2
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Students

'Suspension Procedures

The Superintendent shall implement suspension procedures that provide, at a minimum, for the
following:

1. Before a student may be suspended, the student shall be provided a conference during which
the charges will be explained and the student will be given an opportunity to respond to the
charges. '

2. A pre-suspension conference is not required and the student can be immediately suspended

when the student’s presence poses a continuing danger to persons or property Or an ongoing

" threat of disruption to the educational process. In such cases, the notice and conference shall
follow as soon as practicable.

3. Any suspension shall be reported immediately to the student’s parent(s)/guardian(s). A
written notice of the suspension shall state the reasons for the suspension, including any
school rule that was violated, and a notice to the parent(s)/guardian(s) of their right to a
review of the suspension. The School Board must be given a summary of the notice,
including the reason for the suspension and the suspension length.

4, Upon request of the parent(s)/ guardian(s), a review of the suspension shall be conducted by
* the Board or a hearing officer appointed by the Board. At the review, the student’s
parent(s)/guardian(s) may appear and discuss the suspension with the Board or its hearing
officer and may be represented by counsel. After presentation of the evidence or receipt of

the hearing officer’s report, the Board shall take such action as it finds appropriate.

LEGAL REF.: 105 ILCS 5/10-22.6(b).
Goss v. Lopez, 95 S.Ct. 729 (1975). o
Sieck v. Oak Park River-Forest High School, 807 F.Supp. 73 (N.D. 1L, ED,

1992).
CROSS REF.: 7:130 (Student Rights and Responsibilities), 7:190 (Student Discipline)
ADOPTED: December 20, 2010
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Students

Expulsion Procedures

The Superintendent or designee shall implement expulsion procedures that pravide, at a minimum, for
the following: ‘

1. Before a student may be expelled, the student and his or her parent(s)/guardian(s) shall be
provided a written request to appear at a hearing to determine whether the student shouid be
expelled. The request shall be sent by registered or certified mail, return receipt requestad.
The request should include: T ’
a2 The reasons for the proposed expulsion as well as the conduct rule the stadent is charged
with violating.

b. The time, date, and place for the hearing.

c. A short descriptionof what-will happer during the-hearing. .
A statement indicating that The School Code allows the School Board to expel a student
for a definite period of time not to exceed 2 calendar years, as determined on a case by
case basis.

e. A request that the student or parent(s)/guardian(s) inform the District if the student will
be represented by an attorney and, if 5o, the attorney’s name.

2. Unless the student and parent(s)/ guardian(s) indicate that they do not want & hearing or fail to
appear at the designated time and place, the hearing will proceed. It shall be conducted by
the School Beard or a hearing officer appointed by it. If a hearing officer is appointed, he or
she shall report to the Board the evidence presented at the hearing and the Board shall take
such final action as it finds appropriate. '

3. During the expulsion hearing, the Board or hearing officer shall hear evidence CONCerning
~ whether the student is guilty of the gross disobedience or misconduct as charged. The student
and his or her parent(s)/guardian(s) may be represented by counsel, offer evidence, present
witnesses, cross-examine witnesses who testified, and otherwise present reasons why the
student should not be expelled. After presentation of the evidence or receipt of the heanng
officer’s report, the Board shall decide the issue of guilt and take such action as it finds
appropriate. '

LEGAL REF.: 105 ILCS 5/10-22.6(a).
Goss v. Lopez, 95 S.Ct. 729 (1975).

CROSS REF.: 7:130 (Student Rights and Responsibilities), 7:190 (Student Discipline), 7:200
(Suspension Procedures), 7:230 (Misconduct by Students with Disghilities)

ADQOPTED: June 17,2013
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Students

Bus Conduct

All students must follow the District’s School Bus Safety Guidelines. The Superintendent, or any
designee as permitted in the School Code, is authorized to suspend a student from riding the school .
bus for up to 10 consecutive school days for engaging in gross disobedience or misconduct, including
but not limited to, the following:

Prohibited student conduct as defined in School Board policy, 7:190, Student Discipline.
Willfitl injury or threat of injury to & bus driver or to another rider.

~Wiltful and/or repeated defacement of the bus.
Repeated use of profanity. _
Repeated willful disobedience of a directive from a bus driver or other supervisor.
Such other behavior as the Superintendent or designee deems to threaten the safe operation of
the bus and/or its occupants.

o W

If a student is suspended from riding the bus for gross disobedience or misconduct on a bus, the
School Board may suspend the student from riding the school bus for a period in excess of 10 days
for safety reasons. The District’s regular suspension procedures shall be used to suspend a student’s
privilege to ride a school bus. :

Electronic Recordings on School Buses

Electronic visual and audio recordings may be used on school buses to monitor conduct and to
promote and maintain a safe environment for students and employees when transportation is provided
for any school related activity. Notice of electronic recordings shall be displayed on the exterior of
the vehicle’s entrance door and front interior bulkhead in compliance with State-law and the rules of
the Tlinois Department of Transportation, Division of Traffic Safety.

Studenté are prohibited from tampering with electronic recording devices. Students who violate this
policy shall be disciplined in accordance with the Board’s discipline policy and shali reimburse the
School District for any necessary repairs or replacement.

LEGAL REF.: Family Educational Rights and Privacy Act, 20 U.S.C. §1232¢g; 34 C.F.R. Part 99.
_.105 TLCS 5/10-20.14, 5/10-22.6, and 10/.
720 ILCS 5/14-3(m).
23 Tl Admin Code Part 375, Stadent Records.

CROSS REF.: 4:110 (Transportation), 4:170 (Safety), 7:130 (Student Rights and
: Responsibilities), 7:170 (Vandalism), 7:190 (Student Discipline), 7:200
(Suspension Procedures), 7:340 (Student Records)
ADMIN. PROC.:  4:170-AP3 (School Bus Safety Rules)

ADOPTED: June 17, 2013
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Students

Administrative Procedure - Electronic Recordings on School Buses

Review of Electronic Recordings

Electronic video and audio recordings are viewed to investigate an incident reported by a bus driver,
administrator, law enforcement officer working in the District, supervisor, student, or other person.
They are also viewed at random.

Viewing and/or listening to electronic video and/or audio recordings is limited to law enforcement
officers working in the District and District personnel. These individuals must have, (1) a law
enforcement, security, or safety reason, or (2) a need to investigate and/or monitor student or driver
conduct. A written log will be kept of those individuals viewing a video recording stating the time,
name of individual viewing it, and date the video recording was viewed.

If the content of an electronic recording becomes the subject of a student disciplinary hearing, it will
be treated like other evidence in the proceeding.

An electronic video or audio recording may be reused or erased after 14 days unless it is needed for
an educational or administrative purpose.

Notice of Electronic Recordings 720 ILCS 5/14-3(m).

The Eavesdropping Act exempts electronic recordings on school buses from its coverage when
transportation is provided for a school activity, provided the School Board adopted a policy
authorizing their use. Notice of the adopted policy regarding video and audio recordings shall be: (1)
clearly posted on the front door and interior of the school bus, (2) provided to students and
parents/guardians, and (3) included in student handbooks and other documents.

7:220-AP Page 1 of 1
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Studentis

Misconduct by Students with Disabilities

Behavioral Interventions

" Behavioral interventions shall be used with students with disabilities to promote and strengthen

desirable behaviors and reduce identified inappropriate behaviors. The School Board will establish
and maintain a committes to develop, implement, and monttor procedures on the use of behavioral
interventions for children with disabilities.

Discipline of Special Education Students :
The District shall comply with the Individuals With Disabilities Edncation Improvement Act of 2004

and the Illinois Staie Board of Education’s Special Education rules when disciplining special
sdncation-sindents. No special education student shall be expelled if the student’s particular act of

grass disobedience or misconduct is & manifestation of his or her disability.

LEGAL REF.: Individuals With Disabilities Education Improvement Act of 2004, 20 U.s.C.
861412, 1413, and 1415, :
Gun-Free Schools Act, 20 U.S.C. §3351 et seq.
34 C.F.R. §§300.101, 300.530 - 300.536.
105 ILCS 5/10-22.6 and 5/14-8.035,
23 Tl.Admin.Code §226.400.
Honig v. Doe, 108 8.Ct. 592 (1988).

CROSS REF.: - 2:150 (Committees), 6:120 (BEducation of Children with Disabilities), 7:130

(Student Rights and Responsibilities), 7:190 (Student Discipline), 7:200
(Suspension Procedures), 7:210 (Expulsion Procedures), 7:220 (Bus Conduct)

ADOPTED: Tune 17, 2013
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at school or a school function may be removed from his or her current placement. Such a student
shall be placed in an appropriate interim alternative educational setting for no more than 45 days in
accordance with the IDEA. The length of time a student with a disability is placed in an alternative
educational setting must be the same amount of time that a student without a disability would be
subject to discipline. '

LEGAL REE.: Tndividuals With Disabilities Education Act, 20 U.S.C. § 1400 gt seq.
Gun-Free Schools Act, 20 U.S.C. § 3351 et seq. _
34 CFR. §§ 300.121(d), 300.519, 300.521, 300.522, 300.523,300.524,300.528.
105 ILCS 5/10-22.6 and 5/14-8.05.
23 T1L. Admin. Code §§ 226.40, 226.400(a),226.410,226.520, and 226.655.
Honig v. Doe, 108 S.Ct. 592 (1988). ‘

CROSS REF.: 2:150 (Committees), 6:120 (Special Education), 7:130 (Student Rights And
' Responsibilities), 7:190 (Student Discipline), 7:200 (Suspension Procedures),
7:210 (Expulsion Procedures), 7:220 (Bus Conduct)

ADOPTED: December 9, 2002
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Students

Conduct Code for Participants in Extracurricular Activities

The Superintendent or designee, using input from coaches and sponsors of extracurricular activities,
shall develop a conduct code for all participants in extracurricular activities consistent with School
Board policy. The conduct code shall: (1) require participants in extracurricular activities to conduct
themselves as good citizens and excmplars of their school at all times, including after school, on days
when school is not in session, and whether on and off school property, and (2) notify participants that
failure to abide by it could result in removal from the activity. The conduct code shall be reviewed by
the Building Principai periodically at his or her discretion and presented to the Board.

All coaches and sponsors of extracurricular activities shall annually review the rules of conduct with
participants and provide participants with a copy. In addition, coaches and sponsors of interscholastic
athletic programs shall provide instruction on steroid abuse prevention to students in grades 7 through
12 participating in these programs.

Extracurricular Drug and Aleohol Testing Program

The District maintains an extracurricular drug and alcohol testing program in order to foster the
health, safety, and welfare of its students. Participation in extracurricular activities is a privilege and
participants need to be exemplars. The program promotes healthy and drug-free participation.

Each student and his or her parent(s)/guardian(s) must consent to random drug and alcohol testing in
order to participaie in any extracurricular activity. Failure to sign the District’s “Random Drug and
Alcohol Testipg Consent” form will result in non-participation.

If a test is “positive,” the student will not participate in extracurricular activities until after a “follow-
up” test is requested by the Building Principal or designee and the results are reported. The Building
Principal or designee will request a “follow-up” test after such an interval of time that the substance
previously found would normally be eliminated from the body. If this “follow-up” test is negative,
the student will be allowed to resume extracurricular activities. If a “positive” result is obtained from
the “follow-up” test, or any later test, the same previous procedure shall be followed.

The Superintendent or designee shall develop procedures to implement this policy. No student shall
be expelled or suspended from school as a result of any verified positive test conducted under this
program other than when independent reasonable suspicion of drug and/or alcohol usage exists. This

program does not affect the District policies, practices, or rights to search or test any student who at
the time exhibits cause for reasonable suspicion of drug and/or alcohol use.

Performance Enhancing Drug Testing

Statc law . requires the Illinois High School Association (FHISA) to prohibit a student from
participating in -an athletic competition sponsored or sanctioned by THSA unless the student has
agreed, (a) not to use any performance-enhancing substances on THSA’s current banned drug list, and.
(b) to submit to random testing for these substances in-the student’s body if the student is in high
school. In addition, the student’s parent/guardian must sign a statement for [HSA containing specific
acknowledgments including that the student, if in high school, may be subject to randomt
performance-enhancing  substance testing and that violating the laws regulating the use of
performance-enhancing substances is a crime.

- [HSA, with oversight from the Illinois Department of Public Health, administers a performance-

enhancing substance testing program under which high school participants in athletic competition
sponsored or sanctioned by [HSA are tested at multiple times throughout the athletic season for the
presence in their bodies of performance-enhancing substances on the THSA’s banned drug list.
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Board of Education ofllndependent School Dist. No. 92 v. Earls, 122 S.Ct. 2559

LEGAL REF.:

CROSS REF.

ADOPTED:

(2002).
Clements v, Board of Education of Decatur, 478 N.E.2d 1209 (TIL.App.4, 1935).
Kevin Jordan v. O’Fallon THSD 203, 706 N.E.2d 137 (ILApp.5, 1999).
Todd v. Rush County Schools, 133 F.3d 984 (7th Cir., 1998).
Veronia School Dist. 475 v. Acton, 515 U.S. 646 (1995).
105 ILCS 5/24-24, 5/27-23.3, 25/2.

5:280 (Duties and Qualifications), 6:190 (Extracurﬁcular and Co-Curricular
Activities), 7:190 (Student Discipline), 7:300 (Extracurricular Athletios)

December 20, 2010



Gardner Community Consolidated School District 7:240-AP1
Page [ of 3
-Students

Administrative Procedure - Code of Conduct for _ELtracur'ricular Activities

This Code of Conduct applies to all school-sponsored activities that are neither part of an academic
class nor otherwise carry credit or a grade. Sponsors shall create a roster of students who are members
or participants in an extracurricular activity and maintain attendance records.

The goal of the extracurricular program is to provide opportunities for students to pursue interests and
develop life skills beyond the classroom. An additional goal of the athletic program is to develop the
physical skills of student athletes, which will allow them to compete to the best of their ability within
the School Board policies and the by-laws of any association of which the school is a member.

Members must conduct themselves at all times, including after school and on days school is not in
session, as good citizens and exemplars of their school - they must behave in ways that are consistent
with good sportsmanship, leadership, and appropriate moral conduct. They are expected to

“demonstrate good citizenship and exemplary conduct in the classroom, in the community, and during

all facets of the activity.

The Code of Conduct below describes the expectations and goals of the extracurricular and athletic
programs. This Code does not contain a complete list of inappropriate behaviors for students in
extracurricular activities and athletics. This Code of Conduct will be enforced 365 days a year, 24
hours a day. A student may be excluded from activities or competition while the school is conducting
an investigation regarding that student’s conduct.

Students and their parents/guardians are encouraged to seek assistance from the student assistance
program regarding alcohol or other drug problems. Family-referrals or self-referrals will be taken into
consideration in determining consequences for Code of Conduct violations.

Code of Conduct

A student participating in an activity or athletic program will be subject to disciplinary action if he or
she violates this Code of Conduct for Extracurricular Activities. Violations will be treated
cumulatively, with disciplinary penalties increasing with subsequent violations.

The student shall not:
1. Violate the District’s policies or procedures on student discipline;
2. Usea beverage containing alcohol (eXcept for religious purposes);
3. Use tobacco in any form; '
4

Use, possess, buy, sell, barter, or distribute any illegal substance (including mood-altering
and performance enhancing drugs or chemicals) or paraphernalia;

5. Use, possess, buy, sell, barter, or distribute any object that is or could be considered a weapon

" or any item that is a “look alike” weapon. This prohibition does not prohibit legal use of

weapons in cooking and in sports, such as archery, martial arts practice, target shooting,
hunting, and skeet;

6. Attend a party or other gathering and/or ride in a vehicle where alcoholic beverages and/or
controlled substances are being consumed by minors;

7. Act in an unsportsmanlike manner;
8. Vandalize or steal;
9.-. Haze other students;
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10. Violate the written rules for the activity or sport;
11. Behave in 2 manner that is detrimental to the good of the group or school;
12. Be insubordinate or disrespectful toward the activity’s sponsors or team’s coaching staff;
13. Falsify any information contained on any permit or permission form required by the act1v1ty

or sport.

Due Process Procedures

Students who are accused of violating the Code of Conduct for Extracurricular Activities are entitled
to the following due process:

L.

)

The student should be advised of the disciplinary infraction with which he or she is being
charged.

The student shall be entitled to a hearing before an appropriate admmlstrator
The stadent will be able to respond to any charges leveled against him or her.

The student may provide any additional information he or she wishes for the administrator to
consider.

The administrator, with the help of other staff members if needed, may interview material
witnesses or others with evidence concerning the case.

If the administrator finds, after reviewing the evidence, that the violation occurred, he or she
will impose sanctions on the student, as follows:

a. Sanctions for violations other than drug and alcohol will be based on the nature of the
offense and the number of offenses, and may include suspension from all activities or
sports for one of the time periods described below:

e A specified period of time or percentage of events, competitions, or practices

¢ The remainder of the season or for the next season

» The remainder of the student’s high school career

b. Sanctions for alcoho! and other drug violations will be based on the following:

First violation

s Use, possession, buying, selling, bartering, or distributing: A suspension of one third
of the total number of performances, activities, or competitions or the remainder of
the season, whichever is shorter, This penalty will be reduced if the student
successfully completes a school-approved chemical awareness program.

» Attendance at a party or riding in a vehicle where alcoholic beverages and/or

" controlled substances are being consumed: A suspension of one sixth of the total

number of performances, activities or competitions, or the remainder of the season,
whichever is shorter.

s The student will be required to practice with the group, regardless of the violation
(unless suspended or expelled from school).

Second violation

e Use, possession, buying, sellmg, bartering, or distributing: A suspension of 12 weeks
or 1 season, including suspension from all performances, activities, or competitions
during this period. To participate again in any activities, the student must
successfully participate in and complete a school-approved alcohol and other drug
abuse assessment and follow all recommendations from that assessment.
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s Attendance at a party or riding in a vehicle where alcoholic beverages and/or
controlled substances are being consumed: A suspension of one third of the season
and all extracurricular group performances, activities, or competitions during this

. period.

e The student may be required to practice with the group (unless suspended or expelled
from school).

Third violation

» Use, possession, buying, selling, bartering, or distributing: A suspension from
extracurricular activities for the remainder of the student’s high school career.

e Attendance at a party or riding in a vehicle where alcoholic beverages and/or
controlled substances arc being consumed: A suspension of one calendar year from
the date of the suspension, including alt extracurricular activities during this period.

7. The administrator will make a written report of his or her decision and rationale. The student
may appeal the decision to the Building Principal.

All students remain subject to the Board’s student discipline pohcy and/or the school’s student
handbook and the disciplinary measures listed in them.

ADOPTED: December 20, 2010
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Students

Student Support Services

The following student support services may be provided by the School District:

1. Health services supervised by a qualified nurse. The Superintendent or designee may
implement procedures to further a healthy school environment and prevent or reduce the
spread of disease. :

2. Educational and psychological testing services and the services of a psychologist as needed.
In all cases, written permission to administer a psychological examination must be obtained
from a student’s parent(s)/guardian(s). The results will be given to the parent(s)/guardian(s),
with interpretation, as well as to the appropriate professional staff.

3. The services of a social worker. A student’s parent(s)/guardian(s) must consent to regular or
continuing services from a social worker.

4, Gﬁida.ncr; and counseling services.

The Superintendent or designee shall develop protocols for responding to students with social;
emotional, or mental health problems that impact learning ability. The District, however, assumes no
liability for preventing, identifying, or treating such problems.

( This policy shall be implemented in a manner consistent with State and federal laws, including the
. Individuals with Disabilities Education Act, 42 1J.8.C, §12101 et seq.

LEGAL REF.. Children’s Mental Health Act of 2003, 405 ILCS 49/.
’ Mental Health and DeVelopmental Dlsabllltles Confidentiality Act, 740 ILCS 110/,

CROSSREF..:  6:65 (Student Social and Emotional Developnient), 6:2770 (Guidance a.nd
- Counseling Program), 7:100 (Health, Eye, and Dental Examinations;
Immunizations; and Exclusion of Students), 7:280 (Communicable and Chronic
Infectious Diseases), 7:340 (Student Records)

ADOPTED: April 16, 2015

Page 1 of 1
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‘Students

Administrative Procedure — Protocol for Responding‘to Students with Social,
Emotional, or Mental Health Problems

Student Support Committee .

The Superintendent/Principal shall annually appoint a building-level student Support Committes that shall bave
the tasks described in this Administrative Procedure. Committee members must be school staff members who'
are qualified by professional licensing or experience to address issues concerning students who may have social,
emotional, or mental health problems. As needed on a case-by-case basis, the Student Support Committes may
request the involvement of the Superintendent/Principal, relevant teachers, and the parents/guardians. Records
produced and shared among Committee members may be subject to laws governing student records.
Confidential information given by a student to a therapist is governed by the Mental Health and Development
Disabilities Confidentiality Act, 740 ILCS 110/1 et seq.

Referrals

Qtaff members should refer a student suspected of having social, emotional, or mental health problems to the
building-level Student Support Committee. The Student Support Committee will review information about a
referred student, including prior interventions, and suggest appropriate steps for a referral and follow-up. The
Student Support Committes may offer strategies to a referred student’s classroom teachers and
parents/guardians bout ways they can manage, address, and /or enhance the student’s social and emotional
development and mental health. Jn addition, the student Support Committee may recommend coordinated
educational, social work, school counseling, and/or student assistance services within the school as well as
referrals to outside agencies. '

Referrals under this proceduie are unrelated to the special education evaluation process and do not trigger the

District’s timeline for evaluations. However, the use of these procedures shall not circumvent the special
education process.

L
'

"School Counseling, Social Work, and Psychological Services

The Student Support Committee may request school counselors, social workers, psychologists, and school

nurses to provide support and consultation to teachers and school staff about strategies to promote the social and

emotional development and mental health of all students. They may also be requested to provide screening and
early detection approaches to idenfify students with social, emotional, and mental health problems.

Written permission from the parent/guardian is required for any on-going social work and psychological

 services. “On-going” is defined as more than 5 contacts in which the student received these services. Written

consent may be obtained through an IEP or other designated form. That consent does not entitle
parents/guardians to know the contents of all that is discussed. School counselors, social workers, and
psychologists will inform parents/guardians of all issues that pose a health and/or safety risk; they will mform
the Superintendent/Principal of any health or safety risks that are present in the school.

LEGAL REF:  Children’s Mental Health Act 0f 2003, 405 I.CS 49/1 et seq.

DATED: Aungust 16,2004
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Students

Exemption From_‘thsicaI Activity

A child may be exempted from some or all physical activities when the appropriate excuses are
submitted to the school by parent(s)/guardian(s) or by a person licensed under the Medical Practice

Act.

Alternative activities and/or umits of instruction will be provided for pupils whose physical or '
emotional condition, as determined by a person licensed under the Medical Practice Act, prevents

their participation in the physical education courses. _ e
LEGALREF.  105ILCS5/27-6.
23 I11. Admin. Code § 1.420(p).
CROSS REF. 6:60 (Curriculum Content)
ADOPTED: December 9, 2002
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Students

Administering Medicines To Students

Students should not take medication during school hours or during school-related activities unless it
is necessary for a student’s health and well-being. When a student’s licensed health care provider
and parent(s)/guardian(s) believe that it is necessary for the student to take a medication during

school hours, they must request that the school dispense the medication to their child/ward_and ————

otherwise follow the District's procedures on dispensing medication.

No School District employee shall administer to any student, or supervise a student’s self-.
administration of, any prescription or non-prescription medication until a completed and signed
«gchool Medication Authorization Form” is submitted by the student’s parent(s)/guardian(s). No
student shall possess or consume any prescription or non-prescription medication on school grounds

~ or at a school-related function other than as provided for in this policy and its implementing

procedures. A student may possess. medication prescribed for asthma for immediate use at the
student’s discretion, provided the student’s parent(s)/guardian(s) have completed and signed a
“School Medication Authorization Form.” The School District shall incur no liability, except for
willfil and wanton conduct, as a result of any injury arising from a student’s self-administration of
medication or the medication’s storage by school personnel. Parent(s)/guardian(s) must indemnify
and hold harmless the School District and its employees and agents, against any claims, except a
claim based on willful and wanton conduct, arising out of a stodent’s self-administration of
medication or the storage of the medication by school personnel. '

Nothing in this policy shall prohibit any school employee from providing emergency assistance to
students. .

The Building Principal shall include this policy in the Student Handbook and shall provide a copy to
the parent(s)/guardian(s) of students. ' :

LEGAL REF.. 105 ILCS 5/10-20.14b,5/10-22.21b, and 5/22-30.

ADOPTED: December 9, 2002
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Students

Administrative Procedure - Dispensing Medication

Actor

Action '

Parents/Guardians

Ask the child’s physician, dentist, or other health care provider who has
authority to prescribe medications if a medication, either prescription or
non-prescription, must be administered during the school day. Medications
includes an epinephrine auto-injector (EpiPen®) and asthma inhaler
medication.

For a student with diabetes: The parent(s)/guardian(s) are
responsible to share the health care provider’s instructions. When the
student is at school, the student’s diabetes will be managed according
to a diabetes care plan, if one exists, and not this Procedure. See Cars
of Students with Diabetes Act, 105 ILCS 5/10-22.21b, added by P.A.
96-1485. -

If s0, ask the health care provider to complete a “School Medicine
Authorization Form.” This form mast be completed and given to the
school before the school will store or dispense any medication and
before your child may possess asthma medication or an epinephrine
auto-injector.

If a student is on a medication indefinitely, the parent/guardian must filea
new “School Medication Authorization Form™ every year.

| Bring the medication to the school office. If the medicine is for asthma or

is an epinephrine auto-injector, a student may keep possession of it for
immediate use at the student’s discretion: (1) while in school, (2) while at a
school-sponsored activity, (3) while under the supervision of school
personnel, or (4) before or after normal school activities, such as while in
before-school or after-school care on school-operated property (105 ILCS.
5/22-30, amended by P.A. 96-1460).

For asthma inhalers, provide the prescription label. Bring other
prescription medications to the school in the original package or

. appropriately labeled container. The container shall display:

Student’s name

Prescription number
~ Medication name and dosage

Administration route and/or other direction

Dates to be taken

Licensed prescriber’s name

Pharmacy name, address, and phone number
Bring non-prescription medications to school in the manufacturer’s
original container with the label indicating the ingredients and the
student’s name affixed.

At the end of the treatment regime, remove any unused miedication from

. 649




Action

 Actor

'} the school.

School Office
Personnel

Provide a copy of these procedures, as well as a “School Medication
Authorization Form,” to inquiring parents/guardians.

Whenever a parent/gnardian brings medication for a student to the office,
summon the school nurse. '

If the school nurse is unavailable, accept the medication, provided the
parent/guardian submits a completed “School Medication Authorization
Form” and the medication is packaged in the appropriate contajner.

Put the medication in the appropriate locked drawer or cabinet. Tell the
school nurse about the medication as so0n as possible.

School Nurse
(certificated school
nUrse or non- ]
certificated registered
professional nurse)

Ensure that a parent/guardian who brings medication for his or her child
has complied with the parent/guardian’s responsibilities as described in
this administrative procedure. '

Tn conjunction with the licensed prescriber and parent/ guardian, identify
circumstances, if any, in which the student may self-administer the
medication and/or carry the medication. A student will be permitted to carry
and self-administer medication for asthma or an epinephrine auto-injector.
Store the medication in a locked drawer or cabinet. A student may keep
possession of medication for asthma or an epinephrine auto-injector.
Medications requiring refrigeration should be refrigerated in a secure area.

Plan with the student the time(s) the student should come to the nurse’s
office to receive medications. |

Document each dose of the medication in the student’s individual health
record. Documentation shall include date, time, dosage, route, and the
signature of the person administering the medication or supervising the
student in self-administration. - : :

Assess effectiveness and side effects as required by the licensed prescriber.
Provide written feedback to the licensed prescriber and the '
parent/guardian as requested by the Jicensed prescriber.

Document whenever the medication is not administered as ordered along
with the reasons.

'| If the parent/guardian does not pick up the medication by the end of the

school year, discard the medication in the presence of a witness.

Building Principal

Supervise the use of these procedures.
Perform any duties described for school office personnel, as needed.

Perform any duties described for school nurses, as needed, or delegate
those duties to appropriate staff members. No staff member shali be
required to administer medications to students, except school nurses, non-
certificated and registered professional nurses, and administrators.

Make arrangements, in conjunction with the parent/ guardiah, supervising J

650




Actor Action
teachers, and/or bus drivers for the gtudent to receive needed medication
while on a field trip.. Unless these arrangements can be made, the student
must forego the field trip.
LEGAL REF. 105 ILCS 5/10-20.14b, 5/10-22.21b, and 5/22-30.

651
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Stu denfs

Administrative Procedure - Checklist for Districf Supply of Epinephrine Auto-Injectors

0
0
O
0
0
O

U]

5

The Superintendent, school nurse, and/or other necessary school officials should consult the
Board Attorney to develop a plan to implement Section 22-30)(f) of the Scheol Code.

Obtain a prescription in the District’s name and a standing protocol for a supply of

. epinephrine auto-injectors pursuant to 105 ILCS 5/22-30(f).

Designate a locked, secure location(s) for the supply of epinephrine auto-injectors (“supply™)
pursuant to 105 ILCS 5/22-30(£). ' :

Develop a method for maintaining an inventory of the supply.
The inventory.should list the expiration dates.

Identify procedures for a log or other recordkeeping of the provision, or administration of

. gpinephrine auto-injectors from the supply.

Develop procedures 1o implement the prescribing physician’s standing protocol for the
provision, or administration of the supply, including calling 911 and noting any instructions
given by Emergency Management Services.

Determine how the District will identify the student populations whose parents/guardians:
1. Have not completed and signed a “School Medication Authorization Form,” 0T

2. Have not provided an epinephrine auto-injector to a student for use at school, even though
they have completed the School Medication Authorization Form.

Determine when the school nurse will provide or administer the sipply to students.
The School Code allows the school nurse to: '

1. Provide an epinephrine avto-injector that meeis the prescription on file in the “School
Medication Authorization Form” to: '

a, Any student whose parent/guardian has not provided an epinephrine auto-injector for J
him or her to use at school, or . '
b. Any personnel authorized under the student’s Individual Health Care Action Plan, Food
Allergy Emergency Action Plan and Treatment Authorization Form, or Section 504
- Plan to adminjster an epinephrine auto-injector to the student (105 ILCS 5/22-30(b-5),
amended by P.A. 97-361). Any personnel quthorized under these plans is limited to a
school nurse, registered nurse, or a properly trained administrator in accordance with
Section 10-22.21b of the School Code. :

2. Administer an epinephrine auto-injector to any student that the schoo! nurse in good faith
believes is having an anaphylactic reaction even though the parent/guardian has pot
completed and signed a School Medication Authorization Form or otherwise granted
permission to admminister the epinephrine auto-injector (105 ILCS 5/22-30(b-10), amended

by P.A. 97-361).

Assess how to manage requests from parents/gnardians who wish to opt-out of the supply
being available to their child.

652
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The School Code does not provide 2 mechanism for a student or his or her parent/guardian o
“opt-out” of the administration of the District’s supply of epinephrine auto-injectors when a
nurse in good faith professionally believes a student is having an anaphylactic reaction. While
there may be religious, health, or other reasons that a student’s parent/guardian may wish to
“opt-out” of the administration of an epinephrine auto-injector to their child, the law does not
provide a way for parents/guardians {0 do s0. Management of this issue should be discussed
with the Board Attorney. For additional guidance on this issue, see policy 7:275, Orders to

Forego Life-Sustaining Treatment.

Determine how to notify all parents/guardians about how the supply may be provided or
administered to students.

Tf the Disirict maintains a supply, it must notify parents/guardians of the protections from
liability granted to it and the prescribing physician by 105 ILCS 5/22-30(c). There are two
groups of parents/guardians that the District must notify: (1) parents/guardians of students who
have previously signed 2 School Medication Authorization Form, and (2) parents/ guardians of
all students. : '

For parents/guardians who have previously signed the School Medication Authorization Form,
105 ILCS 5/22-30(c) requires the District to provide additional notice that the physician
providing the standing protocol and prescription for the District’s supply of epinephrine auto-
injectors is protected from liability, except for willful or wanton conduct arising from the use of
an epinephrine auto-injector regardless of whether authorization was given by the student,
parent/guardian, or student’s physician, Discuss with the Board Attorney whether to amend the
District’s form(s) to include this language.

For parents/guardians of all students, 105 ILCS 5/22-30(c) requires parents/guardians 1o be
informed that: (1) the District maintains a supply of epinephrine, and (2) the District and the
preseribing physician are protected from liability when the school nurse administers
epinephrine from the supply to any student when the school nurse in good faith professionally
b_e,}_ieves'the'student is having an anaphylactic reaction, There are several methods to inform
parent/guardians of this information, €.g., receipt of handbook signature, OT €€ 7:270 B, School
Medication Authorization Form. Discuss with the Board Attorney the method that works best
for the District.

Develop a system for notifying the parents/guardians of students who received an injection of
epinephrine from the District's supply, either through self-administration or from the school
nurse. ‘

105 TLCS 5/22-30 is silent regarding this notification to parents/guardians. However, other
existing protocols will already require this important notification. Further, it is a best practice.
Notification and proper documentation can provide useful information for examining and
evaluating risks as well as defending a lawsuit. The standing protocol from the prescribing
physician may require completion of his or her designated forms. Determine the best method
for notification of parents/ guardians with the Board Attorney. :
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Office Address:
~ Office Phone: Emergency Phone:
Medication name: __
Purpose:
Dosage: | . Freguency:

Gardner Community Consolidated School District 72C-October 2010 7:270-E

Students

Exhibit - School Medication Authorization Form

To be completed by the child’s parent(s)/guardian(s). 4 new form must be completed every school
year. Keep in the school nurse's office or, in the absence of a school nurse, the Building Principal’s
office. -

Student’s Name: ' ' Birth Date:
Address:

Home Phone: Emergency Phone:

School: , Grade: Teacher:

To be completed by the student’s physician, physician assistant, or advanced practice RN (Note: for
asthma inhalers only, use the “Asthma Inhalers” section below): :

Physician’s Printed Name:

Time medication is to be administered or under what circumstances:

Prescription date: Order date:’ Discontinuation date:

Diagnosis requiring medication: :
Is it necessary for this medication to be administered during the school day ? [ Yes ] No .
Expected side effects, ifany:

Time interval for re-evaluation:

Other medications student is receiving:’

Physician’s signature Date

* Asthma Inhalers

Pa'rent(s)/Guardian(s) please attach p?escripfion label here:
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For only parents/guardians of students who need to carry asthma medication or an epinephrine
auto-injector: ' : - _

T authorize the School District and its-employees and agents, to allow my child or ward to carry and
self-administer his or her asthma inhaler and/or use his or her epinephrine auto-injector: (1) while in
school, (2) while at a school-sponsored activity, (3) while under the supervision of school personnel,
or {4) before or after normal school activities, such as while in before-school or after-school care on
school-operated property. Illinois law requires the School District to inform parent(s)/guardian(s) that
it, and its employees and agents, incur no liability, except for willful and wanton conduct, as a result
of any injury arising from a student’s self-administration of medication or epinephrine auto-injector
(105 ILCS 5/22-30). If you agree please initial: :

Parent/Guardian
For all parents/guardians:

By signing below, I agree that [ am primarily responsible for administering medication to my child. '
However, in the event that I am unable to do so or in the event of a medical emergency, I hereby
authorize the School District and its employees and agents, in my behalf, to administer or to attempt
10 administer to my child (or to allow my child to self-administer pursuant to State law, while under
the supervision of the employees and agents of the School District), lawfully prescribed medication in
the manner described above. ‘I acknewledge that it may be mecessary for the adminisfration of
medications to my child to be performed by an individual other than a school nurse and .

.specifically consent to such practices, and

I agree to indemnify and hold harmless the School District and its employees and agents against
any claims, except a claim based on willful and wanton conduct, arising out of the administration
or the child’s self-administration of medication.

. Parent/Guardian printed name

Address (if different from Student’s above):

Phone: Emergency Phone:

" Parent/Guardian signature Date
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| Students

Orders to Forge Life-Sustaining Treatment

Written orders from parent(s)/guardian(s) to forgo life-sustaining treatment for their child or ward
must be signed by the child’s physician and given to the Building Principal or Superintendent. This
policy shall be interpreted in accordance with the Illinois Health Care Surrogate Act (755 ILCS 40/1
gt seq.). ' '

Whenever an order to forgo life-sustaining treatment is received, the Superintendent shall convene a
multi-disciplinary team that includes the child’s parent(s)/guardian(s) and physician, as well as
school personnel designated by the Superintendent. The team shall determine specific interventions
to be used by school staff members in the event the child suffers a life-threatening episode at school
or a school event. The District personnel shall convey orders to forgo life-sustaining treatment to the
appropriate emergency or healthcare provider.

LEGALREF.:  755ILCS 40/1 et seq.
Cruzan v. Director, Missouri Departmentof Health, 497 U.S. 261 (1990).
Ta re: C.A..a minor, 603 N.E.2d 1171 (I1. App. 1 Dist., 1992).

ADCPTED: December 9, 2002
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Students

Communicable and Chronic [nfectious Disease

A student with or carrying a communicable and/or chronic infectious disease has all rights,
privileges, and services provided by law and the District's policies. The Superintendent will develop

" procedures for communicable and chronic infectious diseases for the Board's consideration.

LEGALREF. 105 ILCS 5/10-21.11.
' 410 ILCS 3152,
77 L. Admin Code 690.100 et seq.
Individuals With Disabilities Education Act, 20 U.S.C. § 1400 et seg.
Rehabilitation Act, Section 504, 29 U.S.C. § 794(a).

ADOPTED: December 9, 2002
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Students

Food Allergy Management Program

School attendance may increase a student’s risk of exposure to allergens that could trigger a food-
allergic reaction. A food allergy is an adverse reaction to a food protein mediated by the immune
system which immediately reacts causing the release of histamine and other inflammatory chemicals
and mediators. While it is not possible for the District to completely eliminate the risks of exposure to
allergens when a student is at school, a Food Allergy Management Program using a cooperative effort
among students’ families, staff members, and students helps the District reduce these risks and
provide accommodations and proper treatment for allergic reactions.

The Superintendent or designee shall develop and implement a Food Allergy Management Program
that;

i. Fully implements the following goals established in The School Code: (a) identifying
students with food allergies, (b) preventing exposure to known allergens, (¢) responding to
allergic reactions with prompt recognition of symptoms and treatment, and (d) educating and
training all staff about management of students with food allergies, including administration

' of medication with an auto-injector, and providing an in-service training program for staff
who work with students that is conducted by a person with expertise in anaphylactic reactions
" and management. :

2. TFollows and references the applicable best practices specific to the District’s needs in the
joint State Board of Bducation and Tll. Dept. of Public Health publication Guidelines for
-Managing Life-Threatening Food Allergies in Schools, available at:

www.isbe.net/nutrition/pdfifood_allergy_guidelines.pdf.

3. Complies with State and federal law and is in alignment with Board policies.

LEGAL REF 105 ILCS 5/2-3.149 and 5/10-22.39. _
' Guidelines for Managing Life-Threatening - Food Allergies in Schools (Guidelines),
jointly published by the State Board of Education and T11. Dept. of Public Health.

CROSS REF.: - 4:110 (Transportation), 4:120 (Food Services), 4:170 (Safety), 5:100 (Staff
Development Program), 6:120 (Education of Children with Disabilities), 6:240
(Field Trips), 7:250 (Student Support Services), 7:270 (Administering Medicines
to Students), 8:100, (Relations with Other Organizations and Agencies)

ADOPTED:  December 20, 2010
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Students

Student Athlete Concussions and Head Injuries

The Superintendent or designee shall develop and implement a program to manage concussions and
head injuries suffered by student athletes. The program shall: ' :

1.

LJ

LEGAL REF. 105 ILCS 5/10-20.53.

Comply with the concussion protocols, policies, and by-laws of the Tllinois High School
Association, including its Protocol for NFHS Concussion Playing Rules and its Return to
Play Policy. These specifically require that:

a. A student athlete who exhibits signs, symptoms, or behaviors consistent with a

concussion in a practice or game shall be removed from participation or competition at
that time.

b. A student athiete who has been removed from an interscholastic contest for a possible

concussion or head injury may not return to that contest unless cleared to do 'so by a
physician licensed fo practice medicine in all its branches in Illinois or a certified athletic
trainer. A o

c. Tfnot cleared to return to that contest, a student athlete may not return to play or practice
until the student athlete has provided his or her school with written clearance from a
physician licensed to practice medicine in all its branches in Iilinois or a certified athletic
trainer working in conjunction with a physician licensed to practice medicine in all its
branches in Illinois, :

Inform student atifletes and their parents/guardians about this policy in the Agreement lo
Participate or other written mstrument that a student athlete and his or her parent/guardian

‘must sign before the student is allowed to participate in a practice or interscholastic

competition.

Provide coaches and student athletes and their parents/guardians with educational materials
from the THlinois High School Association regarding the nature and risk of concussions and
head injuries, including the risks inherent in continuing to play after a concussion or head
injury. .

Include a requirement for staff members to notify the parent/guardian of a student who
exhibits symptoms consistent with that of a concussion. -

CROSS REF.: 4:170 (Safety), 7:300 (Extracurricular Athletics)

ADOPTED: December 19, 2011

7:305
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Students
Publications

School-Sponsored Publications and Web Sites

School-sponsored publications, productions, and web sites are part of the curriculum and are not a
public forum for general student use. School authorities may edit or delete material that is
inconsistent with the District's educational mission.

All school-sponsored communications shall comply with the ethics and rules of responsible
journalism. Text that is libelous, obscene, vulgar, lewd, invades the privacy of others, conflicts with
the basic educational mission of the school, is socially inappropriate, is inappropriate due to the
maturity of the students, or is materially disruptive to the educational process will not be tolerated.

The author's name will accompany personal opinions and editorial statements. An opportunity for
the expression of differing opinions from those published/produced will be provided within the same
media.

Non-School-Sponsored Publications and Web Sites

Students are prohibited from accessing and/or distributing at school any written or electronic
material, including material from the Internet:

1. that will cause substantial disruption of the proper and orderly operation and discipline of the
school or school activities; o

2. that violates the rights of others, including but not limited to material that is libelous, invades
the privacy of others, or infringes on a copyright; '

3. that is socially inappropriate or inappropriate due to maturity level of the students, including
“  but not limited to material that is obscene, pornographic, or pervasively lewd and vulgar, or
contains indecent and vulgar language;

4. that is primarily intended for the immediate solicitation of funds; or

5. 'that, in kindergarten through eighth prade, is primarily prepared by non-students, unless it is
being used for school purposes. Nothing herein shall be interpreted to prevent the inclusion
of material from outside sources or the citation to such outside source as long as the material
to be distributed or accessed is primarily prepared by students.

The distribution of non-school-sponsored written imaterial shall occur at a time and place and in a
manner that will not cause disruption, be coercive, or result in the perception that the distribution or
the material is endorsed by the School District.

Accessing or distributing wat school" includes accessing or distributing on school property or at
school-related activities. A student engages in gross disobedience and misconduct and may be
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disciplined for (1) accessing or distributing forbidden material, or (2) for writing, creating, or
publishing such material intending for it to be accessed or distributed at school.

LEGALREF.: Hazelwood v. Kuhlmeier, 108 S.Ct. 562 (1988).
Hedges v. Wanconda Community Unit School Dist. No. 118, 9 F.3d 1295 (7th Cir.
1993). ‘ :
CROSS REE.:. 6:235 (Access to Electronic Networks)
ADOPTED: December 9, 2002
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Student Fund-Raising Activities

Only the following. organizations may solicit students on school grounds during school hours or
during any school activity to engage in fund-raising activities:
1. School-sponsored student organizations; and

2. Parent organizations and booster clubs that are recognized pursuant to policy 8:90, Parent

Organizations and Booster Clubs. '
The Superintendent’s implementing procedures shall provide that:

1. Fund-raising efforts shall not conflict with instructional activities or programs.

2. . Fund-raising efforts must be voluntary. o ‘

3. Student safety is paramount and door-to-door solicitations are prohibited.

4. For school-sponsored student organizations, a school staff member must supervise the fund-
raising activities and the student activity funds treasurer must safeguard the financial accounts.

5. The fund-raising efforts must be to support the organization’s purposes and/or activities, the
general welfare, a charitable cause, or the educational experiences of students generally.

6. The funds shall be used to the maximum extent possible for the designated purpose.

7. Any fund-raising efforts that solicit donor messages for incorporation into school property
(e.g., tiles or bricks) or placement upon school property (e.g., posters or placards) must:

a.- Develop viewpoint neutral guidelines for the creation of messages; '

b. Inform potential donors that all messages are subject to review and approval, and that -
messages that do not meet the established guidelines must be resubmitted or the
donation will be returned; and

c. Place a disclaimer on all fundraising information and near the completed donor
messages that all messages are “solely the expression of the individual donors and

not an endorsement of any message’s content by the District.”

LEGAL REF.: 105 ILCS 5/10-20.19(3).

CROSS REF. 4:90 (Activify Funds), 8:80 (Gifts to the District), 8:90 (Parent Organizations and
Booster Clubs) '
ADOPTED: December 20, 2010
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- Students

Student Records

School student records are confidential and information from them shall not be released other than as
provided by law. Any record that contains personally identifiable information or other information

‘that would link the document to an individual student is a school student record if maintained by the

District, except: (1) records that are kept in the sole possession of a scheol staff member, are
destroyed not later than the student’s graduation or permanent withdrawal, and are not accessible or
revealed to any other person except a temporary substitute teacher, and (2) records kept by law
enforcement officials working in the school.

State and federal law grant students and parent(s)/guardian(s) certain nghts, including the right to
inspect, copy, and challenge school records. The information contained in school student records
shall be kept current, accurate, clear and relevant. All information maintained concerning a student
receiving special education services shall be directly related to the provision of services to that
child. The District may release directory information as permitted by law, but parent(s)/guardian(s)
shall have the right to object to the release of information regarding their child. However, the
District will comply with an ex parte court order requiring it to permit the U.S. Attorney General or
designee to have access to a student’s school records without notice to, or the consent of, the
students’ parent(s)/gnardian(s).

The Superintendent shall implement this policy with administrative procedures. The Superintendent
shall also designate a records custodian who shall maintain student records. The Superintendent or
designee shall inform staff members of this policy, and shall inform students and their
parent(s)/guardian(s) of it, as well as their rights regardmg student school records.

LEGAL REF.: Owasso 1.S.D. No. [-011 v. Falvo, 122 S.Ct. 934 (2002).
' Family Educational Rights and Privacy Act, 20 U.5.C. § 1232; 34 C.F.R. Part 99.
105 ILCS 5/14-1.01 et seq. and 10/1 et seq. -
50 ILCS 205/7.
23 Ill. Admin. Code §§ 226 and 375.

ADOPTED: December 9, 2002
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Students
" Administrative Procedure - School Student Records
A. Legal Citations a_n;! Definitions -
B. School Student Records Defined _
C. Eligible Students Accorded the Rights of P.arent/Guardian

Officiat Records Custodians

Mmoo

Maintenance.of School Student Records

Retention and Destruction of Schoo! Student Records

o

social Security Numbers

Access to School Student Records

R

1. Record of Release

'J. Orders of Protection
K. Transmission of Records for Transfer Students
L. Directory Information

M. Student Record Challenges

A. Legal Citations and Definitions

The legal requirements contained in this procedure are foliowed by a citation to the controlting
rule and/or statute. Citations in parenthesis indicate the location of a named law. For additional
clarification regarding a requirement, the cited law should be reviewed. '

Definitions are fouhd in the Illinois School Student Records Act {105 ILCS 10/2) and the iliinois
State Board of Education rules {23 H.Admin.Code §375.10). For easy reference, some definitions
are re-printed in this procedure.

The release of confidential information given by a student to a therapist (e.g., school counselor
or psychologist) is not included in these procedures but is governed by the Mental Health and
Developmental Disabilities Confidentiality Act (740 ILCS 110/).

B. SchoolStudent Records Defined

)
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School Student Record means any writing of other recorded information concerning a student and by '
which a student may be individually identified that is maintained by a school or at its direction or by
an employee of a school, regardiess of how or where the information is stored. 105 ILCS 10/2(d).

Special Education Records means school records that refate 1o identification, evaluation, of
placement of, or the provision of a free and appropriate public education to, students with
disabi_lities under the Individuals with Disabilities Education Act (20 U.S.C. §1400 et seq.) and Article
14 of the School Code. These records include the report of the multidisciplinary staffing conference
on which placement or nonplacement was based and all records and audio recordings in any format
relating to special education placement hearings and appeals. 23 i.Admin.Code §375.10.

A school student record does not include any of the following:

1. Writings or other recorded information kept in a schoo! staff member’s sole possession
that is destroyed not later than the student’s graduation or permanent withdrawal, and
is not accessible or revealed to any other person except a temporary substitute teacher.
105 ILCS 106/2(d). '

-2, information maintained by law enforcement -professionals working in the school. 105
ILCS 10/2(d).

3. Video or other electronic recordings created and- maintained by faw enforcement

_ professionals working in the school or for security or safety reasons Of purposes,

provided the information was created at least in part for law enforcement or security or
safety reasons or purposes. 23 TM.Admin.Code §375.10.

4. Electronic tecordings made on school buses, as defined in the exemption from the
criminal offense of eavesdropping in 720 1LCS 5/14-3.23 ll.Admin.Code §375.10.

C. Eligible Students Accorded the Rights of Parent/Guardian

All rights and privileges concerning school student records that are accorded . to
parents/guardians become exclusively those of the student when the student reaches 18 years
of age, graduates from high school, marries, or enters military service, whichever occurs first.
105 ILCS 10/2(g). Such students are called eligible students in this procedure.

_ Official Records Custodians

£ach Building Principal is designated the Official Records Custodian for his or her respective
schoo! and has the duties, without limitation, listed below."

1. Is responsible for the maintenance, care, and security of al! school student records,"
whether or not the records are in his or her personal custody or control, and. shall take
ali reasonable measures to prevent unauthorized access to or dissemination of school
student records. 105 1LCS 10/4(3)&(b).

2. Reviewsstudent temporary records at least every 4 years, or upon a student’s change in
sttendance centers, whichever occurs first, to verify entries and correct inaccurate
information. The records review is reguired in any given school year at the time 2
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student first changes attendance centers within the District, but it does not need to be
conducted if the student enrofls in a different attendance center later in that same
school year. 23 Il Admin.Code §375.40(b).

When notified by the Dept. of Children and Family Services (DCFS), purges DCFS’s final
finding report from the student’s record and returns the report to DCFS. It a school has
transferred the report to another school as part of the transfer of the student’s records,
the sending school shall forward a copy of the DCFS’s request to the receiving school.
325 ILCS 5/8.6. '

Manages requests to access <choo! student records.

Transfers a certified copy of the records of students transferring to another school and
retains the original records.

provides all required notices to parents/guardians and students, including without
limitation, each of the following:

2. Upon initial enroliment or transfer to the school, notification of rights
concerning school student records; the notification may be delivered by any
means likely to reach parents, including direct mail or email, delivery by the
student to the parent, Of incorporation into a student handbook. 23
lILAdmin.Code §375.30.

b. Annual notification of information that is considered to be directory
information and of the procedures to be used by prarents/guardians to request
that specific information not be released. 23 i Admin.Code §375.80.

c. - Notification to secondary students and their parents/guardians that they
may opt out of the disclosure of students’ names, addresses, and telephone
listings to military recruiters and institutions of higher learning. Sec. 9528 of the
No Child Left Behind, 20 U.5.C. §7508.

d. Notification of their right to a hearing to challenge any entry in the school
student records (except for academic grades) and Official Records Custodian’s
name and contact information. 23 1. Admin.Code §375.80.

e. Upon a student's graduation, transfer, or permanent withdrawal,
notification of the destruction schedule for the student’s permanent and
temporary school student records and of their right to request a copy. 105 ILCS
10/4(h); 23 Hi.Admin.Code §375.40(c). '

Takes all action necessary to assure that schoo! personnel are informed of the provisions
of the School Student Records Act. 105 ILCS 10/3(c).

performs all actions required of the District described in this procedure and the laws
governing school student records. .
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The Building Principal may delegate any of these duties to an appropriate staff member but shall
remain responsible for the duty’s execution. :

Maintenance of School Student Records 105 ILCS 10/2; 23 lIl.Ad min.Code §375.10.

The District maintains two types of school records for each student: a permanent record and a
temporary record.

The student permanent record shall consist of the following and only the following:

I, Basic identifying mformatxon, mcludmg the student's name and address, birth date
and place, gender, and the names and addresses of the student s parent(s)/guardian(s}

2. Academic transcripts, including grades, class rank, graduation date, grade level
achieved, scores on college entrance examinations, and the unigue student identifier
assigned and used by ISBE's student Information System (23 Il Admin.Code §1.75.)

3. Attendance record

4, Health record, defined by ISBE rule as “medical documentation necessary for
- enroliment and proof of dental examinations, as may be required under Section 27-8.1 of
the School Code”

5. - Record of release of permanent record information that contains the information
listed in the subsection on Record of Release, below

6. Scores received on all State assessment tests administered at the high school level
(that is, grades 9 through 12)

if not maintained in the temporary record, the permanent record may_ihclude:

1. Honors and awards recefved

2. information concerning participation in"school-sponsored activities or athletics, or
offices held in school-sponsored organizations
No other information shall be placed in the permanent record.

The student temporary record contains all information not required to be kept in the student
permanent record and must include:

1. Record of release of temporary record infarmation that contains the information
lsted in the subsection on Record of Reiease, belaw

2. Scores received on the State assessment tests ad ministered in the'elementary grade
levels (that is, kindergarten through grade 8)

3. | Completed home language survey (23 ll.Admin.Code §228.15(d).)
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information regarding serious disciplinary infractions (that is, those involving drugs,
weapons, or bodily harm to another) that resulted in expulsion, suspension, OF the
imposition of punishment or sanction '

Any final finding report received from a Child Protective Service Unit provided to the
school under the Abused and Neglected Child Reporting Act; no report other than what
is required under Section 8.6 of that Act shall be placed in the student record (23

liLAdmin.Code §375.40(f).)

Health-related information, defined by ISBE rule as “current documentation of a
student’s health information, not otherwise governed by the Mental Health and
Developmental Disabilities Confidentiality Act {740 ILCS 110) or other privacy laws,
which includes identifying infarmation, health history, results of mandated testing and

- screenings, medication dispensation records and logs {e.g., glucose readings), long-term

medications administered during school hours, and other health-related information
that is relevant to school participation (e.g., nursing services plan, failed screenings,
yearly sports physical exams, interim health histories for sports}”

Accident report, defined by ISBE rule as “documentation of any reportable student
accident that results in an injury to a student, occurring on the way to or from school ar
on school grounds, at a school athletic event or when a student is participating in a school
program or school-sponsored activity or on a school bus and that is severe enough to
cause the student not to be in attendance for one-half day or more or requires medical
treatment other than first aid. The accident report shall include identifying inforrnation,
nature of injury, days lost, cause of injury, location of accident, medical treatment given o
the student at the time of the accident, or whether the school nurse has referred the
student for a medical evaluation, regardiess of whether the parent, guardian or student (if
18 years or older) or an unaccompaniéd homeless youth ... has followed through on that
request.” '

Any documentation of a student’s transfer, including records indicating the school
or school district to which the student transferred (23 lll.Admin.Code §375.75(e}.)

Completed course substitution form for any student who, when underthe age of 18,

is enrolled in vocational and technical course as a substitute for a high school or
graduation requirement (23 lil.Admin.Code §1.445.)

The temporary record may also consist of:

1.

( " 2.

e

(\'__ 3.

Family background informatioh
Intelligence test scores, group and individual

Aptitude test scores
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4, Reports of psychological evaluations, including information on intelligence,
personality, and academic information obtained through test administration,
observation, or interviews -

5. Flementary and secondary achievermnent level test results

6. Participation -in extracurricular activities, including any offices held in school-
sponsored clubs or organizations

7. Honors and awards received
8. Teacher anecdrotal records
9. Other diséiplinarv informa;cion
10, Special education records
11. Records associéted with plans developed under section 504 of the Rehabilitation Act

of 1973 (29 U.S.C. §701 et seq.):

12. Verified reports or information from non-educational persons, agencies, of
organizations of clear relevance to the student’s education

F. Retention and Dastruction of Schqol student Records

The permanent record is maintained for at least 60 years after the student transfers, graduates,
or permanently withdraws. 105 ILCS 10/4{e). The temporary record is maintained for at least 5
years after the student transfers, graduates, of permanently withdraws. 105 ILCS 10/4(f}.
Individuals adding information to a student’s temporary record must include their name,
signature, and position and the date the information was added. 105 ILCS 10/4(d). Temporary
records that may be of assistance to a student with a disability who graduates or permanently

. withdraws, may, after 5 years, be transferred to the p'arent(s}/guardian(s) or to the eligible

student. 23 il Admin.Code §375.40{d).

. Social Security Numbers

School officials, ‘with limited exceptions, may not require students or their parents/guardians to
provide social security numbers. Privacy Act of 1974, 5US.C. §552a, as supplemented by Pub.L.
93-579. The collection and retention of social security numbers shall be in accordance with
Board poticy 4:15, Identity Protection. '

. Accessto School student Records

The phrase “access to 2 school student record” means any release or disclosure of infarmation

- from a student’s school record, whether or not any record is copied, and should be broadly

interpreted. Access in all cases is limited to the designated portion of the record to which the
consent or statutory authority applies. :
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Neither the District nor any of its employees chall release, disclose, or grant access to
information found in any school student record except under the conditions set forth in the
illinois Schoal Student Records Act. 105 ILCS 10/6. Absent a court order, school officials do not
provide educational records to the Immigration Customs Enforcement. '

The Building Principal shall grant access to school student records as detailed below. The
Building Principal shall consult with the Superintendent and, if authorized, the Board Attorney
concerning any guestions.

Access to Parent/Guardian or Eligible Student

1. A student’s parent(s}/guardian(s) or-eligible student, or designee, are entitied to
inspect and copy information in the student’s school record; a student less than 13
years old may inspect or copy information in his or her permanent school record. 105
ILCS 10/5. A request o inspect or copy school student records shall be made in writing
and directed to the Building Principal, Access to the records shall be granted within 15
school days after the receipt of such a request. 105 ILCS 10/5{c). The response to an
access. request for a special education student’s records shall include those school
student records located in the special education office.

2. The paren’g’(s}/guardian(s) or the District may request a gualified professional to be
' present to interpret the student’s records. 105 ILCS 10/5{b}. If the District makes the
reguest, it is requnsible for securing and bearing the cost of the professional’s

presence.
3. Unless the District has actual notice of a court order indicating otherwise:
a. Divorced or separated pa rents/guardians are both permitted to inspect and

copy the student’s school student records otherwise,

b. The Building Principal shall send copies of the documents listed below to
both parents/guardians at either's request. 105 ILCS 5/10-21.8.

1) Academic progress reports or records
2) Health rgports

3). Notices of parent-teacher conferences
4) School calendar regarding the studenf

5) Notices about open houses, graduations, and other major school
events including gtudent—parent/guardian interaction

4, The school will deny access to a studant’s school records to a parent against whom an
order of protection was issued. 750 ILCS 60/214(b}{15). See Orders of Protection, below.

5. Access shall not be granted the parent‘{s)/guardian{s) or the student to confidential
|atters and recormmendations concerning the admission to a post-secondary educational
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institution, applications for empioyment or the receipt of an honor or award which were
placed in the records prior to January 1, 1975, provided such letters and statements are

- not used for purposes other than those for which they were specifically intended.
Access shall not be granted to such letters and statements entered into the record at

any time if the student has waived his or her right of access after being advised of his or
her right to obtain the names of all persons making such confidential letters and

_statements. 105 ILCS 10/5(e).

Access With Consent of Parent/Guardian or Eligible Student

1.

Access will be granted to any person possessing a written, dated consent, signed by
the parent(s)/guardian(s) or eligible student, stating to whom the records may be
released, the information or record to be released, and the reason for the release. 105
ILCS 10/6(a){8); 23 lII.Admin.Code §375.70(e). Whenever the District requests the
consent to release records, the Building Principal shall inform the parent(s)/guardian(s)
or eligible student in writing of the right to inspect, copy, and challenge their contents
and to limit such consent to designated portions of the records. 105 1LCS 10/6{2}(8).

Access to any record that is protected by the Mental Health and Develo_pmental
Disabilities Confidentiality Act {MHDDCA, 740 ILC5 110/), specifically that of a therapist,
social worker, psychologist, nurse, agency, of hospital that was made in the course of
providing mental health or developmental disabilities services to a student, will be
granted according to the consent reguirements contained in MHDDCA. 740 ILCS 110/4&5.

Access Without Notification to or Consent of Paren‘t/Guardién or Eligible Student

1.

District employees or officials of the liinois State Board of Education will be granted
access, without parental/guardia'n consent oOf " notification, when a current,
demonstrable, educationa! or administrative need is shown. Access in such cases is
limited to the safisfaction of that need. 105 ILCS 10/6{a}(2). Individual board members
do not have a right to see student records merely by virtue of their office unless they
have a current demonstrable educational or administrative interest in the student and
seeing his or her record(s) would be in furtherance of the interest. 105 tLCS 10/6{a)(2).

Access will be granted, without parental/guardian consent or notification, to any person
for the purpose of research, statistical reporting, or planning, proVided that no student
or parent/guardian can he identified from the information released, and the person 10
whom the information is released signs an affidavit agreeing to comply with all
applicable statutes and rules pertaining to school student records. 105 ILCS 10/6(a){4).

The District will comply with an ex parte court order requiring it to permit the U.5.

* Attorney General or designee (o have access to a student’s school records without

notice to or the consent of the student’s parent(s)/guardian(s). 20 Us.C §1232(g)(]), as
added by the Sec. 507 of the U.S.A. Patriot Act of 2001. An ex parte order is an order
issued by a court of competent jurisdiction without notice to an adverse party.
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A SHOCAP (Serious Habitual Offender Comprehensive Action Program} committee
member will be granted access, but only to the extent that the release, transfer,
disclosure, or dissemination is consistent with the Family Educational Rights and Privacy
Act. 105 ILCS 10/6{a}{10) allows disclosure to SHOCAP committee members who are
nstate and local officials and authorities” as those terms are used in the federal Family
fducational Rights and- Privacy Act. This federal law does not define “erate and local
officials and authorities;” rather, it limits when disclosure may be made to such officials
and authorities.

Juvenile authorities will be granted access when necessary for the discharge of their
official duties upon their request before the student's adjudication, provided they certify
in writing that the information will not be disclosed to any other party except as provided
under law or order of court. Juvenile authorities means: (a} a circuit court judge and court
staff members designated by the judge; (b} parties to the proceedings under the Juvenile
Court Act of 1987 and their attorneys; {(c) probation officers and court appointed
advocates for the juvenile authorized by the judge hearing the case; (d) any individual,
public or private agency having court-ordered custody of the child; (e} any individual,
public or private agéncy providing education, medical or menta! health service to the child
when the requested information is needed to determine the appropriate service or
treatment for the minor; {f) any potential placement provider when such release is
authorized by the court to determine the appropriateness of the potential placernent; {g)
law enforcement officers and prosecutors; (h) adult and juvenile prisoner review boards;

" [i) authorized miiitary personnel; and (j) individuals authorized by court. 105 ILCS

10/6{a){6.5).

Military recruiters and institutions of higher learning will be granted access to secondary
students’ names, addresses, and telephone fistings, uniess an objéction is made by the
student’s parent(s)/guardian{s}. Military recruiters and institutions of higher learning have
access to students’ names, addresses, and phone numbers even if the District does not
release directory information. Sec. 9528 of the No Child Left Behind, 20 U.S.C. §7908. For
more information, see 7:340-AP1, E3, Letter to Parents Concerning Military Recruiters and
Postsecondary Institutions Receiving Student Directory Information; 7:340-APL, E4,
Frequently Asked Questions Regurding Military Recruiters Access to Students and Student
!nformatioh._ The requirements in this'paragraph #6 apply only if the District recetves funds
under the Elementary and Secondary Education Act. id. -

Access Without Consent of, but With Notification to, Parent/Guardian or Eligible Student

1.

‘ Access' will be granted pursuant to 2 court ofder, provided that the
parent(s)/guardian(s) shail be given prompt written notice of such order’s terms, the

nature and substance of the information proposed to be released, and an opportunity

to inspect and copy such records and to challenge their contents. 105 iLCS 10/6(a)(5).
parents of students who are named in a court order shall be deemed to have received
the reguired written notice. The Building Principal shall respond to the order no earlier
than 5 school days after its receipt in order to afford parents/guardiané'the apportunity
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to review, inspect, and challenge ‘the records if the parents choose to do so. 23
ll.Admin.Code §375.70(d).

For the purposes of these procedures, a court order is a document signed by 2 judge: A
subpoena signed by a court clerk, an attorney, or an administrative agency official shall
not be considered a court order unless signed by a judge. 23 l1l.Admin.Code §375.40(a).

2. Information may be released without parental consent, in connection with an
articulable and significant threat to the health or safety of a student or other individuals,
to appropriate persons if the knowledge of the requested information is necessary to -
protect the health or safety of the student or other individuals. The Building Principal
shall make this decision taking into consideration the seriousness of the threat, the need
for such records to meet the emergency, whether the persons to whom such records
are released are in a positibn 1o deal with the emergency, and the extent to which time
is of the essence in dealing with the emergency. 105 LGS 10/6(a)(7}; 23 I.Admin.Code

-§375.60. The Building Principal shall notify the parent(s)/guardian(s) or eligible student,
no iater than the next school day after the date that the information is released, of the
date of the release, the person, agency Of organization to whom the release was made,
and the purpose‘of the release. :

3, The District will grant access as specifically required by federal or State statute,
provided the individual complies with the requirements in 23 1.Admin.Code §375.70(b).
105 1LCS 10/6(a)(6). Prior to granting access, the Building Principal shall provide prompt
written notice to the parent(s)/guardian(s) or eligible student of this intended action.
105 ILCS 10/6(h); 23 fl.Admin.Code §375.70. This notification shall include a statement
concerning the nature and substance of the records to be released and the right to
inspect, copy, and challenge the contents. If the release relates to more than 25
students, a notice published in the newspaper is sufficient.

The District charges .35 per page for CORYINg information from a.student’s records. No
parent/guardian or student shall be precluded from copying information because of
_ financial hardship. 23 |Il.Admin.Code §375.50.

record of Release

Exeept as provided below, a racord of all releases of information from school student records
{including al! instances of access granted whether or not records were copied) shall be kept and
maintained as part of such records. 105 ILC5S 10/6{c). This racord shall be maintained for the life
of the school student record and shall be accessible only to the parent(s)/guardian(s) or eligible
student, Building Principal, or other authorized person. The record of release shall include each
of the following: '

1. information released or made accessible
2. The name and signature of the Building Principal
3. The name and position of the person obtaining the release or access
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4, The date of the release or grant of access

5. A copy of any consent {0 such release

No record of a disclosure is maintained when records are disciosed according to the terms of an
ex parte court order. 20U.5.C. §1232(g)(i}4).

Orders of Protection

Upon receipt of a court order of protection, the Building Principal shall file it in the temporary
record of a student who is the protected person under the order of protection. No information
or records shall be released to the Respondent named in the order of prote'ction. 750 1LCS
60/222(e). '

. Transmission of Records for Transfer Students 105 ILCS 10/6(a){(3); 23 HL.Admin.Code §§375.70

& 375.75.

"The Building principal shalk:

1. Upon the student’s request or that of the official records custodian of another
school in which the student has enrolled or intends to enroll, tra nsfer a certified copy of
the student's record (that is, the student’s permanént and temporary record) to the
official records custodian of the appropriate school and retain the original records. 5¢e
policy 7:50, School Admissions and student Transfers To and From Non-District Schools.

2. Determine if the school or special education office has any record that is protected by
the Mental Health and Developmental Disabilities Confidentiality Act (MHDDCA, 740 ILCS -
110/) concerning the transferring student, specifically a record or report made by a
therapist, social worker,‘psycho!ogist, nurse, agency, or hospital that was made in the
course of providing mental health or developmental disabilities services. if so, ask the
appropriate person as identified in 740 ILCS 110/4 whether to send the record protected
by MHDDCA to the new school and, if yes, obtain a written consent for disclosure as
provided in 740 ILCS 110/5. :

This requirement does not apply to special education records and reports that are
related to the identification, evaluzation, or placement of, or the provision of a free and
appropriate public education o, students with disabilities. 23 |l.Admin.Code §375.10.

3. Prov;ide the parent/guardian or eligible student prior written notice of the nature and
substance of the information 10 be transferred and opportunity to inspect, COpPY, and
chailenge it. If the parent's/guardian's address is unknown, notice may be served upon
the official records custodian of the requesting school for transmittal to the
parent/guardian. This service is deemed conclusive, and 10 calendar days after this
service, if the parents/guardians make no objection, the records may be transferred to
the requesting school.

4, Destroy any biometric information cotlected and do not transfer it to another scheaol
district. '
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Retain the original records in accordance with the requirements of 105 ILCS 10/4.

Maintain any documentation of the student’s transfer, including records indicating
the school or school district to which the student transferred, in that student's temporary
record.

If the student has unpaid fines, fees, or tuition charged pursuant to 105 ILCS 5/10-20.12a and is
transferring to a public school located in Hlinois or any other state, the Building Principal shall:
23 [I.Admin.Code §§375.75(i).

1.

Transfer the student’s unofficial record of student grades in lieu of the student’s
official transcript of scholastic records. The unofficial record of student grades means
written information relfative to the grade levels and subjects in which a student was
enrolled and the record of academic grades achieved by that student prior to transfer.
These records shall also include the school's name and address, the student's name,
the name and title of the school official transmitting the records, and the fransmittal
date.

Within 10 calendar days after the student has paid ali of his or her unpaid fines or
fees and at this District’s own expense, forward the student’s official transcript of
scholastic records to the student’s new school.

The Principal shall include the following information with the transferred records if the student is
transferring to another public school located in iliinois or any other state and at the time of the
transfer is currently serving a term of suspension or expulsion for any reason: 105 ILCS 5/2-3.13a.

1.
2.

The date and duration of the period of any current suspensioh or expulsion; and

Whether the suspension or expulsion is for, (a) knowingly possessing in a school’
building or on school grounds a weapon as defined in the Gun Free Schools Act {20 U.5.C.
§8921 et seq.); (b) knowingly possessing, selling, or delivering in a school building or on
school grounds a controlled substance or cannabis; or (c) battering a school staff
member.

L. Directory Information 23-1il.Admin.Code §375.80

The School may release certain directory information regarding students, except that a student’s
parent(s)/guardian(s) may prohibit the release of the student’s directory information. Directory

information is limited to:

1.

2.

Name
Address
Gender
Grade level

Birth date and place
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6. Parents’/g_uardians’, names, addresses, electronic mail addresses, and telephone
numbers
7. Photographs, videos, or digital images used for informational or news-related

purposes {whether by a media outlet or by the school) of a student participating in
school or school-sponsored activities, .organizations, and athletics that have appeared in
schoo! publications, such as yearbooks, newspapers, of sporting or fine arts programs

8. ‘Academic awards, degrees, and honors
9. information in relation to school-sponsored activities, organizations, and athletics
10. Major field of study

11. Period of attendance in school

No photograph hightighting individual faces shall be used for commercial purposes, including
colicitation, advertising, promotion, or fundraising, without the prior, specific, dated, and
written consent of the parent or eligible student {see 765 ILC5 1075/30). 23 Mt.Admin.Code
§375.80. The following shall not be designated as directory information: (a) an image on a school
security video, or (b) student social security number or student identification or unigue student
identifier. Id.

The nctification to parents/guardians and students concerning school student records will

‘inform them of their right to cbject to the release of directory information. See 7:340-AP1, E1,

Notice to Parents/Guardians and Students of Their Rights Concerning d Student’s School Records.

. student Record Challenges

Parents/guardians have the right to a hearing to chalienge the accuracy, relevancy, or propriety
of any entry in their student’s school records, exclusive of academic grades and references fo
expulsions or out-of-school suspensions, if the challenge is made at the time the student’s
schoo! student records are forwarded to another school to which the student is transferring. 105
ILCS 10/7; 23 HL.Admin.Code §375.90. A request for a hearing should be submitted to the
Superintendent and shall contain notice of the specific entry or entries to be challenged and the
hasis of the challenge. The following procedures apply to a challenge: 105 ILCS 10/7; 23
i.Admin.Code §375.90.

1. The Superintendent or designee will invite the parent(s)/guardian(s) to an initial
informal conference, within 15 school days of receipt of the request for a hearing.

5. If the chalienge is not resolved by the informal conference, formal procedures shall be
initiated. The Superintendent will appoint a hearing officer, who is not employed in the
Jttendance center in which the student s enrolied.

3. The hearing officer will conduct a hearing within a reasonable time, but no tater than 15 -
days after the informal conference, uniess an extension of time is agreed upon by the
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parent(s)/guardian(s) and school officials. The hearing officer shall notify parents and
school officials of the time and place of the hearing.

4. At the hearing each party shall have the right to:

a Present evidence and to call witnesses;
b ' Cross-examine witnesses;
¢. Counsel;
d. A written statement of any decision and the reascns therefore; and

e. Appeal an adverse decision to an administrative tribunal or official to be
established or designated by the State Bqard. '

A verbatim record of the hearing shall be made by a tape recordef or a court reporter. A
typewritten transcript may be prepared by either party in the event of an appeal of the
hearing officer's decision. However, a typewritten transcript is not required in an -
appeal.

The written decision of the hearing officer shail, no later than 10 school days after the
conclusion of the hearing, be transmitted to the parent{s}/guardian(s) and the School
District. It shall be based solely on the information presented at the hearing and shall be
one of the following:

4. To retain the challenged contents of the school student record;
b. To remove the chalienged contents of the school student record; or

c. To change, clarify or add to the challenged contents of the school student
record.

Any party has the right to appeal the decision of the local hearing officer to the Regional
Superintendent or appropriate Intermediate Service Center, within 20 school days after
the decision is transmitted. The parent(s)/guardian(s), if they appeal, shall so inform the
school and within 10 school days the school shall forward a transcript of the hearing, a
copy of the record entry in question, and any other pertinent materials to the Regional
Superintendent or appropriate intermediate Service Center. The school may initiate an
appeal by the same procedures. -

The final decision of the Regional Superintendent or appropriate Intermediate Service
Center may be appealed to the circuit court of the county in which the school is located.

The parent(s)/guardian(s) may insert a written statement of reasonable length
describing their position on disputed information. The school will include a copy of the

statement in any release of the information in dispute. 105 itCS 10/7{d).
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ct, 20 U.S.C. §1232g; implemented by 34

O
o LEGAL REF.: Family Education Rights and Privacy A
 C.F.R.Part99. :

Ninots School Student Records Act, 105 ILCS 10/2; implemented by 23

I.Admin.Code Part 37.

Mental Health and Developmental Disabilities Confidentiality Act, 740 1LCS 110/.
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Gardner Community Consolidated Séhool District 72C-May 2012 7:340-AP1, El

" students

Exhibit - Notice to Parents/Guardians and Students of Their Rights Concerning a
Student's School Records :

Upon the initial enroliment or transfer of a student to the school, the school must notify the student
and the student's parent(s)/guardian(s) of their rights concerning school student records. This
notification may be distributed by any means likely to reach parents/guardians.

The contact information for each School’s Official Records Custodian follows:

This notice contains & description of your and yoﬁr student’s rights concerning school student records.

A school student record is any writing or other recorded information concerning a student and by
which a student may be identified individually that is maintained by a school or at its direction ot by &
school employes, regardless of how or where the information is stored, except for certain records kept
in a staff member’s sole possession; records maijntained by law enforcement officers working in the
school; video and other electronic recordings that are created in part for law enforcement, security, or
safety reasons OF purposes; and electronic recordings made on school buses. The District maintains

two types of school records for each student: permanent record and temporary Vreoord.

The permanent record includes:

7. Basic idenfifying information, including the student’s name and address, birth date and place,
gender, and the names and addresses of the student’s parent(s)/ guardian(s)

8. Academic transcripts, including grades, class rank, graduation date, grade level achieved,
scores on. college entrance examinations, and the unique student identifier assigned and used
by the Illinois State Board of Edncation’s Student Information System

9. Attendance record

10. Health record defined by the Illinois State Board of Education as “medical documentation
necessary for enrollment and proof of dental examinations, as may be required under Section

 97.8.1 of the School Code”

11. Record of release of permanent record information that includes each of the following:

2 The nature and substance of the information released ,
b. The name and signature of the official records custodian releasing such information
c. ‘The name and capacity of the requesting person and the purpose for the request
d. The date of release
‘e. A capy of any consentto a release .

12. Scores received on all State assessment tests administered at the high school level (that is,

grades 9 through 12) ‘ '
The permanent record may include:

1. Honors and awards received
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2.

Information concerning participation in school-sponsored activities or athletics, or offices
held in school-sponsored organizations.

All information not required to be kept in the student permanent record is kept in the student
temporary record and must include:

1.

Record of release of temporary record information that includes the same information as
listed above for the record of release of permanent records -

Seores received on the State assessment tests administered in the elementary grade levels
(that is, kindergarten through grade 8)

Completed home language Survey

Information regarding serious disciplinary infractions (that Is, those involving Grugs,
weapons, T bodily harm to another) that resulted in expulsion, suspension, of the imposition
of punishment O sanction o
Any final finding report received from a Child Protective Service Unit provided to the school
under the Abused and Neglected Child Reporting Act; 10 report other than what is required
under Section 8.6 of that Act shall be placed in the student record

Health-related information, defined by the Tllinois State Board of Education as sourrent
documentation of & student's health information, not otherwise governed by the Mental
Health and Developmental Disabilities Confidentiality Act or other privacy laws, which
includes identifying information, health history, results of mandated testing and screenings,
medication dispensation records and logs (8.8 glucose readings), long-term medications
administered during school hours, and other health-related information that is relevant to
school participation, €.E-, nursing services. plan, failed screenings, yearly sports physical
exams, nterim health histories for sports”

Accident report, defined by the Illinois State Board of Education as «documentation of any
reportable student accident that results in an injury 0 & student, occurTing o1 the way o or
from school or on school grounds, at & school athletic event of when a student is participating
in a school program Of school-sponsored activity or on & school bus and that is severe enou gh
to cause the stadent aot to be in attendance for one-half day or more ot requires medical
treatment other than first aid. The accident report shall include identifying information,
nature of injury, days lost, cause of injury, Jocation of accident, medical treatment given to
the student at the fime of the accident, or whether the school mirse has referred the student for
a medical evaluation, regardless of whether the parent, guardian or student (if 18 years or
older) oran imaccompanied homeless youth ... has followed through on that request.”

Any documentation of a student’s transier, including records indicating the school or school
district to which the student transferred

Completed course substitution form for any student who, when under the age of 18, is
enrolled in vocational and technical course as & substitute for a high school or graduation
requirement :

The temporary record may include:

1.

2.
3.
4

U

Family background information

Intelligence test SCOFES, group and individual

Aptitude test scores

Reports of psychbldgi'c'al"eiralua'tibns, including information ON intelligence, personality and
academic information obtained through test administration, observation, or interviews
Elementary and secondary achievement level test results :
Participation in extracurricular activities, including any offices beld in school-sponsored
clubs or organizations |

Honors and awards received
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8. Teacher anecdotal records
9. Other disciplinary information
10. Special education records _ _ ‘
11. Records associated with plans developed under section 504 of the Rehabilitation Act of 1973
12. . Verified reports or information from non-educational persons, agencies, of organizations of
clear relevance to the student’s education

The Family Educational Rights and Privacy Act (FERPA) and the Tllinois Student Records Act afford
parents/guardians and students over 18 years of age (“eligible students™) certain rights with respect to
the student’s school records. They are: '

1. The right to inspect and copy the student’s education records within 15 school dﬁys of the
day the District receives a request for access. . '

The degree of access @ student has to his or her records depends on the student’s age. Students
Jess than 18 years of age have the right to inspect and copy only their permanent record. Students
18 years of age or older have access and copy rights to both permanent and temporary records.
Parents/guardians of students should submit 10 the Building Principal (er appropriate school
official) a written request that identifies the record(s) they wish t0 inspect. The Principal will
make arrangements for access and notify the parent(s)/guardian(s) or student of the time and
place where the records may be inspected. The District charges §.35 per page for copying but no
one will be denied their right to copies of their records for inability to pay this cost.

These rights are denied to any person against whom an order of protection has been entered
concerning 2 student (105 ILCS 5/10-22.3¢ end 10/52, and 750 ILCS 60/214(b)(15).

2. The right to request the amendment of the student’s education records that the parent(s)/
guardian(s) or eligible student believes are inaccurate, irrelevant, or improper.

Parents/guardians ot eligible students may ask the District to amend a record that they believe is
inaccurate, irrelevant, OF improper. They should write the Building Principal or the Official
Records Custodian, clearly identify the record they want changed, and specify the reason.

If the District decides not t0 amend the record as requested by the parenis/guardians or eligible
stadent, the District will notify the parents/ guardians of eligible student of the decision and advise
him or her of their right to a hearing regarding the request for amendment. Additional
information regarding the hearing procedures will be provided to the parent(s)/guardian(s) or
eligible student when notified of the rightto & hearing.

3. The right to permit disclosure of pe;‘sonally identifiable information contained in the
stndent’s education records, except to the extent that the FERPA or Tilinois School Student
Records Act authorizes disclosure without consent.

Disclosure without consent is permitted t0 school officials with- legitimate educational or
administrative interests. A school official is a Pperson employed by the District as- an
administrator, supervisor, instructor, or support staff member (including health or medical staff
and law enforcement unit personnet); a person serving on the School Board; a person or company
with whom the District has contracted to perform 2 special task (such as an aftorney, auditor,

" medical consultant,” or -therapist); or any pa.rent(s)lguardian(s) or student serving on 2afl official .

comimittee, such as & disciplinary or grievance committee, or assisting another school official in
performing his or her-tasks. Tndividual board members do not have a right to see student records
merely by virtue of their office unless they have a current demonstrable gducational or
administrative interest in the student and seeing his or her record(s) would be in furtherance of the
interest. '
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A school official has a legitimate educational interest if the official needs to review an education
record in order to fulfill his or her professional responsibility. ‘

Upon request, the District discloses education records without consent 1o officials of another
school district in which a student has enrolled or intends to enroll, as well as 10 any person as
speciﬁéally required by State or federal law. Before information is released to ihese individuals,
the pa.rents/gua:dians will receive prior written notice of the nature and substance of the
information, and an opportunity 10 inspect, COPY, and challenge such records.

When a challenge is made at the time the student’s records are being forwarded to another school
to which the student is transferring, there is no right to challenge: (1) academic grades, 0T (2)
references t0 expulsions of out-of-school suspensions.

Disclosure is also permitted without consent to: any person for research, statistical reporting ot
planning, provided that no student or parent(s)/ guardian(s) can be identified; any person named in
a court order; appropriate persons if the knowledge of such information is necessary to protect the
health or safety of the student or ather persons; ‘and juvenile authorities when necessary for the
discharge of their official duties who request information before adjudication of the student.

The right to a copy of any school student record proposed to be destroyed or deleted.

The permanent record 1s maintained for at least 60 years after the student transfers, graduates, Or
permanently withdraws. The temporary record is maintained for at least 5 years after the student
transfers, graduates, OF permanenﬂy withdraws. Temporary records that may be of assistance 10 &
student with 2 disability who graduates OF permanenﬂy withdraws, may, ofter 5 years, be
transferred to the parent(s)/ guardian(s) or 0 the student, if the student has gucceeded to the rights
of the parent(s)/guardian(s). Student temporary records are reviewed every 4 years O upon a

stadent’s change i attendance centers, whichever occurs first.

The rright to prohibit the -release of directory information concerning the parent’s/
guardian’s child.

Throughout the school year, the District may release directory information regarding students,
limited to: :

Name

Address

Gender

Grade level

Birth date and place

Parent(s)’/ puardian(s)’ names, addresses, electronic mail addresses, and telephone nurnbers

Photographs, videos, of digital images used for informational of news-related purposes
(whether by 2 media outlet or by the school) of 2 student participating in school or
schoolusponsored activities, organizations, and athletics that have appeared in school

-+ publications, such as yearbooks, newspapers, or sporting or fine arts programs

Academic awards, degrees, and honors

Information 111 relation to school-sponsored activities, organizations, and athletics

~ Major field of study . '
Period of attendance in school
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Any parent/guardian or eligible student may prohibit the release of any or all of the above
information by delivering a written.objection 10 the Building Principal within 30 days of the
date of this notice. No directory information will be released within this time period, unless
the parents/guardians or eligible student is_speciﬁcally informed otherwise.

No ‘photograph highlighting individual faces is allowed for commercial purposes, including

. solicitation, advertising, promotion or fundraising without the prier, specific, dated and written

consent of the parent or student, as applicable; and no image on a school security video recording
shall be designated as directory information.

The right to request that military recruiters or institutions of higher Jearning not be
granted access to your secondary school student’s name, address, and telepbone numbers
without your prior written consent. :

Federal law requires a secondary school to grant military recruiters and institutions of higher
fearning, upon their request, access 10 secondary school students’ names, addresses, and
telephone numbers, unless- the parents/guaxdians, or student who is 18 years of age or older,
request that the information not be disclosed without prior written comsent. If you wish to
exercise this option, notify the Building Principal where your student is enrolled for further
instructions. '

The right contained in this statement: No person may condition the granting OT
withholding of any right, privilege or benefits or make as 2 condition of employment, credit,
or insurance the securing by any individua! of any Ainfdrmatio'n from a student’s temporary
record which such individual may obtain through the exercise of any right secured under
State law. ' :

The right to file 2 complaint with the U.S. Department of Educationp concerning alleged
failures by the District to comply with the requirements of FERPA.

The name and address of the Office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington DC 20202-4605
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Gardner Community Consolidated School District 72C-May 2012 | 7:340-APl1, E2

Students

Exhibit - Using a Photograph or Video Recording of a Student

Distribute to parent(s)/guardian(s) at the time they register a child for school and/or annually at the
beginning of the school year. Return to the Building Principal to be kept in the student's temporary
record. ' : :

Student School year

Pictures of Unnamed Students

Students may occasionally appear in photographs and video recordings taken by school staff
members, other students, or other individuals authorized by the Building Principal. The school may
use these pictures, without identifying the student, in various publications, including the school
yearbook, school newspaper, and school website. No consent or notice is needed or will be given
before the school uses pictures of unnamed students taken while they are at school or a school-related
activity.

Pictures of Named Students

Sometimes the school may want to identify a student in a school picture. For example, school
officials want to acknowledge those students who participate in a school activity or deserve special
recognition.

In order for the school to publish a picture with a student identified by name, one of the student’s
parents or guardians must sign the consent below. Please complete and sign this form to allow the
school to publish and otherwise use photographs and video recordings, with your child identified,
while he or she is enrolled in this school. '

I grant consent to the School District to identify a picture of my child, by full name
and/or the school he or she attends, in any school sponsored material, publication,
.video recording, or website. This consent is valid for the entire time my child is
enrolled in the District. I may revoke this consent at any time by notifying the
Building Principal.

Parent/Guardian

Parent/Guardian signature ‘ Date-

Pictures of Students Taken By an-School Agencies

While the school limits access to school buildings by outside photographers, it has no control over
news media or other entities that may publish a picture of a named or unnamed student. School staff
members will niot, however, identify a student for an outside photographer.
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Gardner Community Consolidated School District 72C-May 2012 - 7:340-AP2

Students
Administrative Procedure - Storage and Destruction of School Student

Records

This procedure should be used with 7:340-AP1, Administrative Procedure - School Student Records,
which is annotated with citations to controlling statutes.

Actor

Action

Superintendent or
Designee

“Submit to the Local Records Commission a schedule for continuing
‘authority to destroy school student records after the expiration of the

Develop and implement a process to systematically digitize or’microﬁlm
school student records.

Any public record may be reproduced in a microfilm or digitized
electronic format and the paper version destroyed, provided: {a) the
records are reproduced on “a durable medium that accurately and

. legibly reproduces the original record in all details,” and “that does
not permit additions, deletions, or changes to the original document
images;” and {b) the Local Records Commission is notified when the
original record is disposed of and also when the reproduced record
is disposed of. Local Records Act, 50 ILCS 205/7.

Use this web link to the lllinois Secretary State’s publication,
Guidelines for Using Electronic Records.

Develop and implement a uniform process for storing school student
records to ensure that: '

1. Each student’s permanent record will be kept for 60 years after
the student transfers, withdraws, or graduates.

9. Each student’s temporary record will be kept for 5 years after
the student transfers, withdraws, or graduates.

applicable period.

Official Records

Custodian for 2ach
school (usually the
Building Principal)

Send any material fora student transferring into the District thatis
neither a pérmanent or-temporary record to the parent/guardian, or
student who is 18 years of age or older, with the indication that the
District does not include that material in school student records. '

Store student school records according to the uniform process

developed by the superintendent or designee.
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Actor Action

Transfer school student records as follows:

1. For a student transferring within the District, send originals'of all
permanent and temporary records.

7. FEor a student transferring to an out-of-District elementary or
secondary school, follow the section in 7:340-AP1,
Administrative Procedure - School Student Records, on
Transmission of Records for Transfer Students. Send a copy and
retain the original of all permanent and temporary records and
notify the Special Education Department of the tra nsfer.

provide a destruction schedule notice t0 the parents/guardians of
students who transferred, grad uated, or withdrew, or students who are
18 years of age or older. See 7:340-AP2, E1, Exhibit - Letter Containing
Schedule for Destruction of School Student Records. Retain a copy for the
school’s record. '

{ Authorize and/or order the destruction of District records after ensuring
that the following steps have been performed:

4, The Local Records Commission approved a schedule for
continuing authority to destroy school student records after the
expiration of the applicable period.

5. Any record is retained and removed from the disposal list if it is
or may be evidence in litigation, or is otherwise subjecttoa
litigation hold.

6. A Local Records Disposal Certificate was sent to the Local
Records Commission, lllinois State Archives, 60 days before the
disposal date and an approved copy was returned. Section
4000.40(b) of the rules-of the Downstate Local Records
Commission and Section 4500.40(b) of the rules of the Cook
County Local Records Commission.

Links to Web-based Record Management Resources:

. Cook County Local Records Commission Meetings

Cook County Local Records Commission Rules (44 111 Admin Code Title PART 4500)

Downstate Local Records Conumission Meetings

Rules of the Downstate Local Records Commission {44 It Admin Code Title PART 4000)

Filmed Records Certification Act (50 ILCS 210)

Filmed Records Destruction Act (50 ILCS 215)
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Actor

Action

Ilinois Schoo! Student Records Act (105 ILCS 10)

Local Records Act (50 TLCS ACT 205)

Local Records Disposal Certificate
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Gardner Community Consolidated School District 72C-May 2012 7:340-AP2, E1

O

Students

Exhibit - Letter Containing Schedule for Destruction of School Student
Records

Store in the school’s or Building Principal’s office.

Student’s Name:

Parent's Name:

School:

This notice contains the destruction schedule for your or your student’s school records as required

by rule of the lllinois State Board of Education, Section 375.40(c).

As you or your student is permanently withdrawing, transferring, or graduating from this School
< District, you are notified of the schedule below for destruction of the schoot records. This schedule
complies with the lllinois School Student Records Act, 105 ILCS 10/4(e} and (f), requirements that (1}
temporary records be retained for at least 5 years after a student’s transfer, withdrawal, or
graduation,‘ and (2) permanent records be retained for at least 60 years after a student’s transfer,
withdrawal, or graduation. The parent(s)/guardian(s), or the student if he.or she is at least 18 years
of é.ge at the time of the request, may request a copy of a record at any time prior to the date of

destruction listed below.

. Temporary records will be destroyed no earlier than:

(Date)

Permanent records will be destroyed no earlier than:

(Date)

[} Mailed or {_] Hand delivered on this day of ' .20 by

to the above named parent(s)/guardian{s), or the student if

he or she is at least 18 years of age.
Sincerely,

{k Building.Principal
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